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CHAPTER ONE

WHY iRECORD?

Wildlife recording can be a fascinating and rewarding activity. iRecord can not only make wildlife recording even
more enjoyable but can also make your recording efforts become much more worthwhile. Biological recording is
not just about having fun, as good quality biological records are essential to inform everything from planning
decisions to political policy to scientific research and practical wildlife conservation. At its most fundamental level
wildlife records are collected on paper or in digital form such as a spreadsheet. It’s all too easy for the records to
get forgotten about and left exactly where they are; the records are then not available for anything. By using an
online recording system like iRecord you can easily:

e Share your sightings with the recording community
¢ Explore dynamic maps and graphs of your data

e Ensure that your records are available to appropriate organisations and therefore make a real contribution
to science and conservation.

Online wildlife recording presents lots of new opportunities:

e Sharing records is simplified to the point that the recorder need not actually do anything other than add
their records to the system. Records can be easily shared with other recorders, local record centres and the
NBN Gateway. Software and checklists are updated by the system, with no action required from the
recorder.

¢ By sharing our records, we can learn from the experiences of others such as what is being recorded on our
patch by others, what identifications are being verified by experts and so forth.

e By sharing our records, we can get rapid feedback from experts and other recorders on record quality issues.

e By sharing our records, we can ensure our records are of maximum value and not just known only to
ourselves.

Tip: iRecord’s philosophy is that sharing of non-sensitive records is a fundamental part of wildlife recording. In fact,
unless there are sensitivity issues relating to a record iRecord makes records available for public interest and to
support nature conservation. iRecord is not the right tool for you if you want to keep a private list of records!

There are a number of YouTube videos showing how to ‘do’ iRecord. Go to YouTube and search for something like
‘iRecord biological recording’. A simple search on iRecord will unfortunately bring up lots of videos on a sound-
recording app with the same name! However, remember that iRecord does get updated, so some may have dated!
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CHAPTER TWO

USING TRAINING MODE IN iRECORD

Register on iRecord

Before starting any work using iRecord, make sure that you have registered a user account and can log in. You can
do this via the links from the iRecord home page.

Whilst learning iRecord, you will want to go through the steps of actually submitting records into the system and
seeing the results. If you are concerned about putting records into iRecord whilst you are still learning the basics
then don’t worry as iRecord supports a training mode. Whilst in training mode:

¢ the records you add are flagged as training records so they won’t be sent on to experts, local environmental
record centres or the NBN Gateway.

¢ training records are hidden from view for all users of iRecord unless they are also in training mode.

To enable training mode, follow these steps:
1. Click My Account from the link in the top right of the screen.
2. Click on the Edit tab.
3. Click on the Preferences tab.
4. Scroll down to the ‘Who you are’ box and click on ‘What you record’
5. Tick the checkbox next to ‘Training’.

6. Scroll to the bottom and click the ‘Save’ button.
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The following screenshot shows the My Account link, Edit tab, What you record tab and Training checkbox:

S
Home Record Explore Activities summarise Verify Forum Help

Home » StevieG » StevieG
StevieG

view || Edit

Username *

StevieG

Spaces are allowed; punctuation is not allowed except for periods, hyphens, apostrophes, and UNderscores.

Current password

Enter your current password to change the E-moil ogdress o Passiord. Request new password.
E-mail address *
steve@stevegarland.co.uk

Avalid e.mail address. All e-mails from the system will be sent © this agdress. The e-mail address is not mage pudlic and will only e Used If you Wish 1o receive.
certin news or notfications by e-mail

Password
Password strength

Confirm password

To change the current user passward, enter the new password in both fields.

User Interface Options

Data entry of vague dates
@ Use the default settings for each page
O Enable vague date entry

Configures date controls on forms to allow you to enter vague dates (¢.g. August 200 /0812017 - 07/08/2017).
O Disable vague date entry

Configures date controls on forms to only allow entry of precise dates.

~Email digest notification settings

Email digest frequency
Use advanced settings below ~
How often would you like to receive an email summarisin notifications?

» Advanced notification settings

Who you are *

| What you record

Where you record

Verification

[] Training

Tiek this box to enable training mode. When in training made, the records you create will be hidden from other users and will be
training purposes. This only affects the records you create and not sites 50 you will still be able (o practice INPUTEINg recoros for &
already created

My recording experience

V| e B I

Once you are in training mode, you will find that a message is displayed at the top of each page warning you. You
can see from the following screenshot example that the records visible on the home page were those which were
previously input whilst in training mode.

You are in training mode. Records you add will be for training purposes only and you can only see training records.

Welcome back John.

Recent sightings

The following list of records includes verified records and those awaiting 1
verification of species groups you are interested in which have been recently

added in your area.

ﬂ’ o, 5

+
=
Species Slte Grid Ref Date Recorder = st
name k=]
Circus aeruginosus | Marsh ., ::::Ibeds SY04038744 01/04/2013 van Breda, Fermndawn
Harrier NNR John
Holt Heath van Breda
Sitta surcpaes | Nuthatch 5
NNR 5U05150466 2B/03/2013 e
==
apis mellifera | Honey Bee ::';”eath SUDSBR703830 28/03/2013 :;:ﬂmda' |1
Bombus (Melanobombus) =
& Holt Heath Bred, =
|apidarius | Large Red '?FN:R “3 Su0s160455  27/03/2013 :j:ﬂ M, ]
Talled Bumble Bee =
Carduells chloris | ‘«“,;‘ SY99289775 21/03/2013 van Breda,
Greenfinch John

Don’t forget to unset the training option when you want to start inputting live records! When you do
this, your training records will remain in the system but will be hidden from your view until you choose to return to

training mode.
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CHAPTER THREE

WHERE DOES THE RECORD GO?

One of the big benefits of iRecord over written records and some other computerised recording systems is in
relation to where your records go after you submit them. Many recorders are motivated to record wildlife because
they want to ensure that records are available to decision makers, planning authorities, scientists, recording
schemes and societies. Records on paper need considerable effort to get them into a form where they can be
utilised. Even records in spreadsheets take considerable effort to import them into the databases used to collate
records, since species names and other terms all need to be matched with the correct equivalents in the database.
This might sound trivial but don’t forget that many species names are not unique; a redshank is a plant or a bird for
example. A combination of the effort required to process records and the lack of awareness of the importance of
collating records means that many records remain exactly where they started out - on paper or on a spreadsheet.
This is even true of many records collected from that most modern of recording phenomena, the bioblitz; the
effort required to mobilise the data is often considered not worth it. Of course that’s not to say that we shouldn’t
hold events purely with the aim of public engagement, but with iRecord we hope to make mobilising records much
easier so there are no good reasons not to.

iRecord helps you to match species names correctly at the point of data entry by showing you the common name,
latin name and species group when you pick a name, so issues with matching names are no longer a factor. The
record is immediately in digital form with correctly input grid references picked from a map, no ambiguity in the
way dates are written and so forth. Therefore fully utilising the records which are input into iRecord becomes
much simpler. Creating an accurate record right from the outset is only part of the story, so lets take a look at what
else happens next behind the scenes.

The Database

All records added to iRecord go straight into a database hosted by the Biological Records Centre known as the
community warehouse. This name reflects the fact that the database is shared with a community of other online
recording websites for reasons which we will come to later. The records are held securely and are regularly backed

up.

Records are immediately available

All non-sensitive records added to iRecord are immediately available for browsing on the Explore pages of the
website. Local environmental records centres have instant access to records, to ensure that they are not
overlooked in the local planning process while they are waiting for verification. Of course, a record needs to be
verified before it is used as evidence for decision making, but instant access to unverified records can help ensure
that important species and habitats are not harmed due to lack of awareness of their presence.

Automated checks

Records added to the database are subjected to a number of automated checks. For example, if a record is outside
the expected distribution of the species or at an unexpected time of year, then a flag is added to the record
marking it as such. These flags shouldn’t be considered as an indication of a “bad” record though - a record which
is outside the known distribution is exactly the sort of record which can show the movement of a population if
enough evidence is available to verify the record.
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The rules used for the automated checks are based on criteria originally developed by the national recording
schemes for the NBN Record Cleaner software, which was designed to highlight records that fall outside normal
patterns of distribution or time periods. As new records are verified within iRecord, the system ‘learns’ so that if a
new species gets verified several times from a new area, it no longer triggers an ‘out-of-range’ warning.

Expert Verification

The next, critical step in the journey of the record is a review by an expert. Only expert verified records can be
used as evidence in planning enquiries, species atlases etc. That doesn’t mean a record that cannot be verified is
not useful; even if it only gives guidance for further professional surveying - every record is valuable.

Experts have access to a list of the records pending verification, which is filtered to their region and taxonomic
speciality as appropriate. They also have tools to quickly verify records (for example you can verify en masse all
records of common, easily identified bird species by trusted recorders). Photos uploaded with records are often a
great help in verifying records of some species groups but in many cases the expert needs to contact the recorder
to check further details or to ask if a specimen is available. iRecord’s verification system includes tools to make all
these tasks as simple as possible for the expert so that they can concentrate on the important task of checking

through the records.
Verify

acuk/irecord/elastic/verification). Although the new version is still under active development and it does not yet include all the functionality of the current verification system, it is ready for active use and it does provide most
ormance. See also this forum post.

ality. Its main benef

Filter: [Select fiter... “] [ Reset [ create a filter Review tick list

Records| Log

¥ Common original Avto Last @
» SourceID Species e Site name o Date Recorder  tmages A0 Lo
id
Hemerobius 53.3700000, 13/04/2019 .
B oo mis ey Moore fature Reserve SO0 s3/oarz019  unter oy | @ (P
Chrysoperia F D) 20/03/2019 Denmark|
3142 Oldham Garden 0310037 02/09/2018  Ssvage, Declan F
[ . B = United
. . oo s/ Kingdom %
Chrysoperta 20/03/2018 ¢
B e me S or e o oz oo [ B) 52 ¥ e
v
Chrysoperia B 200032018 Ireland.
B mee S S R
(] sasszea 23142 Chrysoperla Oldham Garden 0910037 13/06/2015  Savage, Declan % @ ENEETD)
camea group 2 18:07
B sums B2 e Oldram Garden S0810037  02/06/2018  Savage, Declan n [P) 2o
You can:
B s mie chrysopets e e — B) =
carnea group 18:05 o Select the records to include in the list of records to verify using the drop-down
- box above the grid.
B i 22 kit Oldham Garden 0910037 09/08/2018  Savage, Declan | A (P) 20/crore o Filter the list of records by using the Create a filter button and save filters for
future use.
-] — Chrysoperia . \vasssas e —— - @ 17/03/2018 o Click on a record in the grid on the left to view the details.
CEERED camea group g d 11:32 o When viewing the record details, verify, reject, query or email the record details
— for confirmation.
11/03/2019
B om0 Panorpa Broadheath 5176038594 21/06/2017  Savage, Declan P o e T i me GRS, v A S G 6 e e
o Click on media files in the grid or on the record details Media tab to raview the
B oo e Fanorss Lune Aqueducts Park sowss  ovoscie e seinde  [ANE (P) original file and check the record's identification
o Use the ... button to the left of each record to view bulk-verification options for
r 7 similar records.
B o w2 SEmEn Foxfeld Rosd e R / B Eoz=e o Use the Review grid button above the grid to apply changes to all the records
n - loaded in the grid in one step.
o Use the Review tick list button above the grid to apply changes to a selection
B s nie =l A — - caroerzon  MEnEer F) e of records from the grid in ane step.

The above screenshot shows the verification system in iRecord. Notice how the verifier is able to verify records
from multiple places from a single screen - in this case a page of Neuroptera awaiting verification by me.

Chapter 20 has some further notes on Verification.
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Records are passed to the NBN Atlas

The NBN Atlas is the UK’s portal for exploring biodiversity data, a node of the Global Biodiversity Information
Framework (GBIF). Verified records from iRecord may be shared via the NBN Atlas. The decision to do so lies with
individual national recording schemes, although most do upload data. From there, the records are made available
to a number of other websites via NBN web services, and to an international audience via GBIF.

JOIN OR DONATE CONTACT US MY PROFILE & oG ouT @ CHOOSE ATLAS *

SPECIES LOCATIONS » ANALYSE GET INVOLVED v DATA AND PARTNERS v ABOUT v HELP

Biota /Animalia / Arthropoda / Myriapoda | Diplopoda / Polydesmida / Polydesmidae / Brachydesmus
Brachydesmus superus

Brachydesmus superus Latzel, 1884 50N

species  Accepted  Name authority: UKS!

Overview Gallery Names Classification Records Literature Sequences Data Partners

2,872 records (2,872 in total)

This map contains both point- and grid-based occurrences at
different resolutions

‘+ N
rE ® | Verification: x [
Supplied by: Malcolm Storey * N 3 Unconfirmed
W Accepted
(]
= o
Online Resources
= JSON « Biodiversity Heritage
« GBIF Library
= Encyclopaedia of Life * ARKive
s PESI
PARIS®
Leafiet | NBN Atias, Map data @ OpenStreetMap, imagery @ GartoDB
Analyse data Interactive map View records

A Receive alerts when new
records are added

Datasets

38 datasets have provided data to the NBMN Atlas for this
species.

Browse the list of datasets and find organisations you can jein
if you are interested in participating in a survey for species like
Brachydesmus superus Latzel, 1884

Records added to iRecord will be made available to national recording schemes and their verifiers, and to local
records centres, conservation organisations, natural history societies and others with legitimate interest in the
data. Wherever possible records will also be shared via the NBN Atlas, through the relevant national recording
scheme.
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CHAPTER FOUR

MY ACCOUNT

iRecord allows you to customise several aspects including the species groups you like to record most often and the
region, county or area you most often record in. These are then used to customise reports and can also be used to
simplify data entry or to bring to your attention any recording forms which might be of interest, so it’s worth
spending a few moments familiarising yourself with the possibilities.

To access your account, click on the My Account link in the top right of any page.

The My Account section is divided into 2 tabs as follows:

View Tab

The View tab shows a summary of your settings, for example:

/7 StevieG »> My account Log out

IRecord

Home Record Explore Activities Summarise Verify Forum Help

Home » StevieG
StevieG

View Edit

History
Member for
3 years 1 month

Recording preferences

Your preferred species groups for recording are centipede, false scorpion (Pseudoscorpiones), harvestman (Opiliones), insect - alderfly (Megaloptera), insect - beetle (Coleoptera), insect -
booklouse (Psocoptera), insect - bristletail (Archaeognatha), insect - caddis fly (Trichoptera), insect - cockroach (Dictyoptera), insect - dragenfly (Odonata), insect - earwig (Dermaptera),
insect - hymenopteran. insect - lacewing (Neuroptera), insect - mantis (Mantodea). insect - mayfly (Ephemeroptera). insect - orthopteran, insect - scorpion fly (Mecoptera). insect - silverfish
(Thysanura). insect - snakefly (Raphidioptera), insect - stick insect (Phasmida), insect - stonefly (Plecoptera), insect - thrips (Thysanoptera), insect - true bug (Hemiptera). insect - true fly
(Diptera), millipede, spider (Araneae), springtail (Collembola), two-tailed bristletail (Diplura).

Who you are
First name: Steve
Last name: Garland
What you record

My recording experience:

Primarily an entomolegist. | have a wide interest across a number of groups. Areas of special interest have included insects of dead wood, Aculeates, Syrphidae, Sciomyzidae, Dolichopodidae, most
Coleoptera, Lepidoptera, Neuroptera. | am also a good botanist (vascular plants), though den't routinely record them as intensively as insects. | already contribute my records to the Cumbria and
Lancashire Records Centres and a number of County and National recorders/recording schemes, | collect material for critical examination, which includes genitalia determinations of critical species. |
keep vouchers of critical species and pass them onto museums as and when. | am a8 member of the Dipterists' Forum, Lancashire Lepidoptera Group, Cumbria Moth Group and BWARS. | am alse a
FRES. | have been a keen field naturalist and entomologist for over 40 years.

Resources - keys and texts from RES, FSC and standard works on Lepidoptera (Heath et al.). Also online resources (keys and illustrations/photographs) in UK, Germany, Poland and France {especially
good for Coleoptera).

Note on this tab the section called Recording Preferences which tells you what you’re mostly interested in. There’s
more about this in later chapters.

Edit Tab

The Edit tab allows you to change your Log In password and to set your account to allow vague dates (such as ‘July
2019’ or ‘04/08/2018-10/18/2018’, which are not allowed by default.
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You can also set the frequency that you receive emails with your notifications. Notifications are mentioned under
Verification.

The Edit Tab is divided into 4 further sub-tabs. The first one is ‘Who you are’ which just allows you to change your
name. The important one is called ‘What you record’:

Who you are ®

[] Training
What you record Tick this box to enable training made. When In training mode, the records you create will be hidden fram ather us: will be anly used for your training purposes. This only affects the
recards you create and nat sites so you will still be able to praciice inputting records for any sites that you have already created.

i My recording experience

Verification & M _ EE» & -
Primarily an entomologist. | have a wide interest across a number of groups. Areas of special interest have included insects of dead wood. Aculeates,
Syrphidae, Sciomyzidae, Dolichopodidae, most Coleoptera, Lepidoptera, Neuroptera. | am alsc a good betanist (vascular plants), though don't routinely
record them as intensively as insects. | already contribute my records to the Cumbria and Lancashire Records Centres and a number of County and National
recorders/recording schemes. | collect material for critical examination, which includes genitalia determinations of critical species. | keep vouchers of critical
species and pass them onte museums as and when. | am a member of the Dipterists’ Forum, Lancashire Lepideptera Group, Cumbria Moth Group and
BWARS. |am also a FRES. | have been a keen field naturalist and entomologist for over 40 vears.

<

More information about text formats
Text format | Filtered HTML ~

* Allowed HTML tags: <a> <em> <swrong> <tite> <blockquote> <code> <ul> <ol> <li> «dl> <dt> <dd> <div> <p> <br>
« Lines and paragraphs break automatically
+ Web page addresses and e-mail address

== turn into links sutematically.

If you would like to, please tell us about your recording and identification strengths and weaknesses. Let us know about any memberships and affiliations with
recording schemes and other relevant erganisations as well as identification books and resources you use as it will help experts to understand your level of
experience when verifying your records.

This information will only be shown to expert verifiers of your records.

Species groups

[] acarine (Acari) [] acorn worm (Hemichordata) [ alga

[] amphibian [] annelid [] arrow worm (Chaetognatha)

[] bacterium [] beardworm (Pogonophora) [ bird

[] bony fish (Actinopterygii) [] bryozoan [7] cartilagenous fish (Chondrichthyes)
centipede [] chromist [] elubmoss

[] coelenterate (=cnidarian) [] comb jelly (Ctenophora) [] conifer

[] crustacean [] cycliophoran [] diatom

[] echinoderm [] entoproct false scorpion (Pseudoscorpiones)
[] fern [[] Ferns & Horsetails [[] flatworm (Turbellaria)

[] flowering plant [] foraminiferan [] fungoid

[] fungus [[] gastrotrich [] ginkge

[] gnathostomulid [] hairworm (Nematomorpha) harvestman (Opiliones)

[] hornwort [] horseshoe worm (Phorenida) [] horsetail

insect - alderfly (Megaloptera) insect - beetle (Coleoptera) insect - booklouse (Psocoptera)
insect - bristletail (Archaeognatha) [] insect - butterfly insect - caddis fly (Trichoptera)
insect - cockroach (Dictyoptera) insect - dragonfly (Odenata) insect - earwig (Dermaptera)

[ fmenct fan (€inhanantaea (7 fmenrt hummanan b

On the ‘What you record’ tab you can set the species groups you are most interested in. Tick all those you
regularly record. You can change these at any time later.

The third one is ‘Where you record’ where you can select a Vice County where you usually record. When you open
iRecord you will find that the map is centred on this area.

Note that the list of locations available to pick from uses the list of Watsonian Vice Counties
(https://www.brc.ac.uk/article/british-vice-counties). These are often used in biological recording since they are
persistent and not subject to the changes that our list of administrative areas are subject to.

When you have set the options remember to click the Save button at the bottom of the page.
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CHAPTER FIVE

GENERAL PURPOSE DATA ENTRY FORMS - 1

Enter a casual record

To add a record:

1. First make sure you are logged in and NOT in Training Mode if you wish to save real records. (Note: you
can use these forms in Training Mode to try them out, but records will not be made available outside
training mode.

2. Select Record > Enter a casual record from the main menu. This takes you to the form for general ad-hoc
records. There are other forms for lists of records as well as forms catering for specific surveys, species
groups and places which we will learn about later. The top half of this form allows you to set most details of
the record other than the locality information.

The screen displays a number of boxes for data. Five of these have a red asterisk (*) next to them. These
MUST be filled in or you won’t be allowed to save the record. All of the rest are optional, although the more
you can complete, the greater the value of your record.

Enter a casual record

Record destination: Ad-hoc non-group records ~

Date:

Recorder Name: Garland, Steve ﬂﬁ\*

Species: o |;5‘*

Certainty: -C;rt.a;;"“ - v['? Quantity: f
Sex: not recorded v Ef‘ Stage: v [ﬁ\
Identified By: ET

Photos
Add photo

Sensitivity
O

Is the record sensitive?

Blur record t

3. Record destination — The default is ‘Ad-hoc non-group records. If you create or join Activities (see later
section) they will appear here as drop-down choices.

4. Date. Click in the box beside the Date label and you will see that a calendar panel pops down making it really
easy to simply click on the correct date. If you need previous months or years then you can use the controls
at the top of the panel to change the visible month. Obviously future dates are not allowed. You can also
type in a date directly in the format dd/mm/yyyy — often the easiest way when entering records from
previous years, or old collections/notebooks.

12 - Steve Garland, iRecord Training — 2019



Date: [ |m-' -

@ (Apr  :)(2013 :] @

Su Mo Tu We Th Fr Sa

1 2 3 4 5 B

So, click on today’s date to set the date for the record.

5. Recorder name. The Recorder Name field will already have been filled in with your name as a default value.
If you are entering a record made by someone else, you must add their name here, in the format Surname,
Forename.

6. Species. Click in the box next to the Species label. Start typing the first few characters of a species name,
e.g. “blueb” to search for Bluebell, Hyacinthoides non-scripta. The list of possible matched species names
appears below the input box:

Species: blueb ﬁ-\“
Bluebell - Hyacinthoides

non-scripta
flowering plant

Bluebell - Hyacinthaides
non-scripta x hispanica = H.
X massartiana

flowering plant

Blue Bugle - Ajuga
Genevensis

flowering plant

If the species you are looking for has come to the top of the box then simply press return, or click on with
mouse, to select it, or you can use the arrow keys to navigate in the list then press return when the species
you want is highlighted. If the list is a long one then and your name hasn’t appeared, scroll to the bottom
and it may say More available... so click on this to see more choices. More ways of entering this are in
Chapter 8.

7. Certainty. Although most records are put on iRecord with a relatively high degree of confidence in the
identifications, there are many reasons why iRecord should accept less than certain records. These can be
Certain, Likely or Uncertain.

a Uncertain records can still act as a pointer to others who may want to confirm the record
themselves.

b An uncertain record as determined by the recorder might be accompanied by enough
information for the record to be verified by an expert.

¢ Most recorders like to keep all their records for the sake of completeness, not to have to discard
the ones that they cannot be 100% certain of. This is especially important to the newcomer recorder
who might one day be the expert verifying my records.
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8.

9.

10.

11.

12.
13.

14.

15.

Therefore, always set the certainty of your record’s identification as it ensures that the record is not
misinterpreted or misused. It may also flag up a record for closer attention from a Verifier

Quantity. This category is free text. Examples include: 1, 2-5, abundant, several, large flock, one clump...
Sex. Drop-down — male, female, mixed.

Stage. Drop-down. On this simple form the choices are restricted to: adult, pre-adult or not recorded. For
animals (including insects) it is very helpful to say if you are recording an adult or not, but for plants the ‘not
recorded’ option is the only relevant one. Again, this is a general-purpose form and this field may not be
appropriate to all records, but where possible set the stage of the organism if you can.

Note that iRecord does support more specialist recording forms, e.g. the British Dragonfly Society’s survey
recording form, where the list of options is more specific including Adult, Copulating, Ovipositing, Larva,
Exuvia etc.

StevieG »> My account  Log out

------ BDS /S

Home Record Explore Activities Summarise Verify Forum Help

Home » Record » Taxon-specific forms » Enter a dragonfly record

Enter a dragonfly record

Date: Click here o

Recorder Name: Garland, Steve *
Species:

Enter counts of each life
stage:

Ad Co Ov La Ex Em

Identified By. -Knowledge of who identified a record is a really important piece of information when
verifying records. If someone else identified your record for you, this is where you put their name.

Add photo — See Chapter 9

Is the record sensitive — All records are available to all users of iRecord. There is a tiny risk that some
people with harmful motives may access data and misuse it. Some records, for example badger setts or
rare bird nest-sites may be best kept from public access. To this end iRecord lets you BLUR your data for
the public. However, data blurred in this way causes problems with mapping and data extraction, so is best
avoided. For example, the record will appear in reports for any site the 10km or 100km square overlaps
with. If your data is really that sensitive, iRecord is probably not the best place to put the record. If you do
use this blur option, try to keep it at as detailed a level as possible to avoid causing problems.

Location. Type in the site name where you recorded the species, or a brief description of the site. If you
have created sites or added NNRs as My Sites, as you start to type their name, they will appear in a drop-
down box. If your site is not in My Sites, after you enter or select a Spatial reference a button to the right
of the Location will offer the option to Remember site. If you click this the site and grid reference will be
saved and will appear in future as you start to type the name. This can be helpful if you decide to add it to
My Sites later.

Spatial reference. — This is detailed information on the place. You can enter a grid reference, latitude and
longitude, Irish Grid Reference or Channel Islands Grid Reference. The quickest way to do this is usually to
scroll down the page till you can see the map, then move the mouse over the map to the general area of
the record. As you hover over the map, you can see a dotted outline of the grid square which you are
currently over informing you where the grid square will be set when you click. If you are using a saved Site,
the site will already appear in your map window, making things even easier.
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Double-click or use Ctrl + mouse-wheel and the map will zoom in so that you can click again to set a more
precise grid reference. Do this until your grid reference is placed to an appropriate level of precision. A
10m grid square is a good aim if you can be that accurate!

You can also type in the grid reference or Lat/Long directly.

16. Habitat — This is a hierarchical drop-down list of habitats. However, it is quite basic and, in many cases, |
find that it does not provide a useful or relevant category for my recording. You can always add something
descriptive to the Comment box.

NOTE/WARNING - The habitat box can be quite annoying when you are using sites you have created.
iRecord will remember the habitat that you chose when you entered the last record for the site. This is
something you can miss if you haven’t any habitat data for a subsequent record. | know I miss it
sometimes because | don’t often enter anything here so | can end up with ‘bogs and fens’ on a limestone
hill if a big site has varied habitats!

17. Comment - A free-text box to add anything that may add value to the record. Another important use is to
add information that may help the expert Verifier to ascertain the accuracy of your identification by
explaining HOW you identified it. For example, it might say a specimen was observed microscopically, was
dissected or that a voucher has been kept if needed. You can also mention the identification key or book
used, which may help considerably.

18. Finally, click the Submit button to save your record.

Important Note — Don’t hit the enter key until you are sure you have finished as that will
SUBMIT the record.
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CHAPTER SIX

GENERAL PURPOSE DATA ENTRY FORMS - 2

Enter a list of records

This form is designed for quickly entering a list of records that were collected at the same place, on the same date,
by the same person. Each record added on the Enter a List of Records data entry form has exactly the same
information as the Enter a Casual Record form. The big difference is that you only input information about the visit
once and you use a grid to enter a list of all the records that share the same visit information. Another difference is
that the form is divided onto 2 tabs, with information about the place you visited on the second Where Was It?
tab.

Entering the date, recorder name and visited place information is exactly like entering these details on the Enter a

Casual Record form. However, the species input grid is different:

Enter a list of records (for a site on a date)

New feature. After adding a species, dlick the +/- button which appears at the right hand end of the row to show and hide attributes that do not fit on the row.

What Did You See? Where Was It?

Record destination: Ad-hoc non-group recerds hd
Choose whether to past your records into a group that you belong to.

Date: 19/04/2018 &*

Recorder Name: Garland, Steve [ﬂ\ *

Enter the recorder’s name, if different

Please enter all the species you saw at one site on a single day and any other information about them. Then move to the Where was it? tab before submitting your records.

Species Certainty Quantity Sex Stage Identified By Comment Add photos
Certain ~ not recorded ~ | not recorded ~ |Garland, Steve \Select a species first
Use * as a wildcard when searching for species names. If you have sensitive records to input please use the Enter a casual record form.

Inputting records is simply a matter of typing species names into the first, Species column. This matches the text
you input against the list of known species names, exactly as when you are inputting a single record. Once you
have input a species name, a new row is added to the bottom of the grid letting you continue adding more species
records. When you add a row to the grid for a species record, you can also set the following attributes of the
record: ¢ Certainty

e Quantity

® Sex

e Stage

¢ |dentified By

e Comment — There is still an Overall comment box at the end — for example if all records were from an MV
trap it could go there. The comment box next to each record allows for specific comments on habitat,
Identification process etc relating only to that one record.

¢ Images (Photos) See Chapter 9

The locality data is on a separate tab/page ‘Where was it?’. Once you click on this tab, you can’t return to
your species list until you have put data in all the essential (red *) fields.

USEFUL NOTE - If you want to add more records from this sample later, find one of the records and click the
Edit icon. Then below the record you will see ‘View all the records in this sample or add more records’ — click
this and you can then add more without having to add dates, site data or other shared information.
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CHAPTER SEVEN

GENERAL PURPOSE DATA ENTRY FORMS -3

Enter records at several places

Although entering a list of records from one place on one day can be a quick way of inputting lists of records, most
recording trips involve records from more than one grid square. The Enter Records at Several Places form is
designed to handle this quickly and efficiently - you can add a number of grid squares to a map and enter any
number of records you like at each grid square.

Select Record > Enter records at several places from the menu. This form allows you to easily add records for
multiple grid squares. Find the right place on the map, by selecting Google satellite using the layer picker on the
map (the blue cross button near the top right of the map).

Enter records at several places on one date

What Did You See?

Date: Click here o *
Salect the date of the record.
Recorder Name: Garland, Steve ‘1 *
Enter the recordar's name, if different.
5 *
Location: ‘-‘
Provide the name of the site, ideally using one that is recognisable from an 05 map. Do not enter a postal address as the information you provide will be visible to others,
Search for Place on @
Map:

ri e o (R e

Please click on the map where you would like to add your records. Zoom the map in for greater precision.

Imagery 82019, DigitalGlabe, Getmapping plc, Infoterra Ltd & Eluesky, Landsat / Copernicus, The Geolnformation Group | Terms of Use Report a map emor

Overall comment:

Use the zoom bar on the left of the map to zoom out or in and you can drag the map around using the mouse.

You can use the pan and zoom controls on the map to zoom in.

Select a grid square to input records; the map will slide out of view to be replaced by a grid allowing input of the
records at this grid reference.
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Tip: If you record regularly at a site, it really will be worth creating a site in the My Sites feature to make finding
repeat sites very easy!
The entry grid looks as below...

Please enter all the species records for this position into the grid below. When you have finished, click the Finish button to return to the map where you may
choose another grid reference to enter data for.

Spatial Ref: SD476650

Habitat: -

Species Certainty Quantity Sex Stage Identified By Comment Add photos

% Noctua pronuba

® Large Yellow Underwing Certain  ~ |1 male ~ | adult v [Garland, Steve [Actinic moth trap - 11| ] Add images

insect - moth

~ ~ ~ (Garland, Steve [Select a species first

We can of course specify additional details for any of these records if required. Click the Finish button to the top
right of the grid when you are ready to continue to add the next grid square.

Click the Finish button when you are done. The map below shows an example at this stage.

Add records to map Modify records Delete records

Please click on the map where you would like to add your records. Zoom the map in for greater precision.

Grid:{50476650]
Sé’e'ciesﬂ

Imagery ©2019 , DigitalGlobe, Getmapping ple, Infoterra Ltd & Bluesky, Landsat / Copemicus, The Geolnformation Greup | Terms ef Use  Report a map errer

You can continue to add more records at further grid squares and can add extra records to one of the existing grid
squares. Click the Modify Records button above the map. Note how the instructions just beneath the buttons
changes to tell you what to do:

Select the records on the map you wish to change.

Click on an existing grid square and you will return to the grid view of the records where you are free to add new
records, details of records or to remove records you no longer want to add.

Move records - If you wish to move the location of records, click on the Move Records button and the instructions
now say:
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Please select the records on the map you wish to move.
Click on your chosen grid square and the instructions change to:

Please click on the map to choose the new position. Press the Cancel button to choose another set of records to
move instead.

You can zoom the map in (the “ghost” image under the mouse cursor shows you how precise the grid square will
be when you click). Click on the map just to relocate the square.

Please click on the map to choose the new position. Press the Cancel button to choose another set of records to move instead.

Grid{S0476650)

Imagery ©2019 , DigitalGlobe, Getmapping ple, Infoterra Ltd & Eluesky, The Geelnformation Group | Terms of Use  Report a map ermer

Modify records — If you have made a mistake, or wish to add something further, click Modify Records and the
original record entry table will appear. You can then add more or edit existing records.

Delete records — clicking on this will let you select a square to delete. It will ask for confirmation before you take
this drastic action!
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CHAPTER EIGHT

DATA ENTRY TIPS

Data entry in iRecord is designed to be as quick and intuitive as possible, but there are a few tips and tricks which
can make things even easier.

Control locking

There are little padlocks next to many boxes. If you click on one, they lock as below.

Date: [?] v

Try it with the lock by the Date, the date control is now greyed out and the padlock locked, indicating that the
control value cannot be changed. Try clicking on the date control and you will see that it no longer accepts input.
The real value of control locking is the control’s value will be remembered the next time you use this form. So, we
can use this facility when we need to input several batches of records which share some of the same attributes
such as the date, place or recorder.

This works in the same way for all fields with padlocks.

Inputting lists of species

Choose Record > Enter a list of records (for a site on a date).

Tip: Don’t forget that you can use the tab key to navigate forwards in the form - this is a standard feature of web
browsers. Shift tab allows you to navigate backwards.

Here are a few names of species that can be entered:
e Lords and ladies
¢ Dog violet
* Greater-Spotted Woodpecker
e Parus caeruleus
e Magpie

It is worth exploring a few of the different issues relating to finding species names to get a clearer understanding of
how it works so you'll be able to find names quickly and efficiently. Type “lords and” into the species name box.
Your search is sent to the server and used to lookup possible species name matches as follows:
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Species Certainty Quantity
!Iards and ‘ Certain :_
Lords-and-ladies - hing for species names.
Arum maculatum
flowering plant
Lords-and-Ladies -
Arum maculatum
flowering plant
Lords-And-Ladies -

Arum maculatum
flowering plant

This is an interesting (i.e. deliberately chosen) example. 3 results are shown, but they are all for Arum maculatum,
i.e. Lords-and-ladies or cuckoo pint. The reason is that iRecord uses the UK Species Index to provide species names
and the UKSI lists 3 variants of the common name Lords-and-ladies with different capitalisation. Another
interesting point here is that there are hyphens in the common names listed and the names are found even if you
didn’t include the hyphen in the characters we typed.

Tip: iRecord doesn’t care about punctuation and other special characters when you search for a species name, so
don’t bother typing them. In fact, spaces are also ignored - typing “7sp” is enough to find “7-spot ladybird” and
would also find 7 spot ladybird if it were listed without the hyphen.

Another way to select a species name uses an abbreviation of the scientific name - Type “armac” which is 2 letters
from the genus name and 3 letters from the species name. This should find the species for us as iRecord supports
2+3 letter abbreviations as used in some other recording systems. However, as there are quite a few species with
the same abbreviation, Arum maculatum does not make it to the top. One way around this is to limit the search to
flowering plants, which is particularly useful if entering a list of many flowering plant records.

Tip: When using 2 + 3 letter species name abbreviations, utilise the filter button in the Species column header to
limit your search to the appropriate species group(s). This works even more effectively when entering species from
a not-so-extensive group as flowering plants.

To change the species names filter, click the filter button in the column header of the Species column. This pops up
a dialog box allowing you to configure what names are available in the search filter. Select the option Input species
from the following species group then in the associated drop-down box choose flowering plant.

Configure the filter applied to species names you are searching for:

(_Input any species from the list available for this form

(_Input species from the preferred list of species groups from your user account.
(=)nput species from the following species group:

| Flnwéring blanl )

Choose species names available for selection:

| Common names and preferred latin names only
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Click Apply. Now, clear the species name input box and type “armac” again. This time you will find that Arum
maculatum appears in the list a couple of places from the top. Use the down arrow key to move the highlighted
name down, then hit the return key to select it.

The species name is selected and a new row is automatically added to the grid. Note that the input cursor is put
straight into the new box in the Species column ready for you to continue typing species names. Let’s try the next
name in the list, written as “Dog violet”. Type this name in. Nothing is found - you can tell this because the rotating
“searching icon” appears briefly and then disappears, indicating nothing was found. One thing to bear in mind
about using the UK Species Index to lookup species names is it does not understand the vagaries of the ways that
we often share names. There are actually many dog violet species; we happen to know that Fred meant common
dog violet, because we know Fred would have specified if it were something different. But iRecord can’t make
these assumptions for you. If you can’t find a species name because you know that there is a part of the name
missing, then insert a * character (asterisk character) as appropriate to act as a wildcard. Insert a * at the start of
the species name input so you are searching for * dog violet and you will find that a number of dog violet species
are returned with common a little way down the list. Select it and we’ll move on.

Now that you have input the plants from the list, click the filter button again and this time set the filter to “Birds”
and click Apply.

iRecord does not care about capitalisation, spaces, or punctuation, type “greaterspottedwood” into the next
Species search box. Again, the name is not found (this has been deliberately chosen to illustrate problems to learn
how to handle them!). You might have noticed that we are searching for “Greater” instead of “Great”, but
assuming that we hadn’t spotted this problem in the name we’ve input, a good way forward would be to search
for something like “great*woodpecker”, since at least these parts of the name are unambiguous.

Tip: The * character is your friend when struggling to find a species name.

The next species for input has the latin name Parus caeruleus. Input this name and the name will not be found.
This is because P. caeruleus is the name used for Blue Tit until a few years ago, when taxonomists realised it was
not actually in the same genus as Parus major, the Great Tit. So, now it is known by the new name Cyanistes
caeruleus, though the previously used synonym is sometimes still in use. We don’t want to look up the correct
name to use every time this happens, so another option is to enable searching for synonyms. To do this, click the
filter button in the Species column header again. This time, change the drop-down option for Choose species
names available for selection to All names including common names and synonymes. In other words, all the names
available in the UK Species Index become available for searching, whether they are current or not. Now retype
“Parus caeruleus” and you should find that this time, the name is found.

As one more illustration of grid-based name input, try inputting a few dragonfly and damselfly names to examine
the most efficient key strokes. The list we will input is:

¢ Beautiful agrion - Calopteryx virgo

e Common Darter - Sympetrum striolatum

e White-Legged Damselfly - Platycnemis pennipes
Clear the species names you have input so far, and try the following key strokes as quickly as you can:
cavir<return>systr<return>plpen<return>

Now, try the same experiment again, but type the following set of characters. Note the missing p in “plpen” which
is our pretend typo.

cavir<return>systr<return>plen<return>
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This time, if you managed to press return before the search completed for the misspelt “plen”, then you will notice
the species name input box informs you that it failed to find any matches. Time to go back and correct it!

Tip: Practice using the keyboard only to input species and associated attributes into the input grid. In time it will
become intuitive and is faster than using the mouse. Do this in Training Mode if you feel more comfortable.

One more thing, try typing “cavir” into the species search box then pressing <tab> instead of <return>. This time,
the species name is picked but the input focus moves to the next control in the same row. You can then use the up
or down arrow and return key to change the certainty of the record, or press tab again to change one of the other
column values. Press tab a few times to move to the next row when ready to add a new species name, or shift tab
to move backwards. When you are in a text input box (such as Quantity, Identified By or Comment you can use the
up and down arrows to navigate between rows, though the web browser reserves these keystrokes for selecting
items when the focused control is a drop down.

Tip: Don’t forget to use the record certainty attribute to mark-up records which you are not certain of the
identification for. Also, note that if you are not certain of an identification to species level, but are certain of the
genus you can always add a record at genus level.
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CHAPTER NINE

UPLOADING PHOTOS

The ability to attach up to 4 photos to each record added via the grid is accessed via the add images link in the
rightmost column of the grid. It’s simply a matter of picking an image file from your disk to upload.

The file upload system used by iRecord examines the capabilities of your web browser to determine the best way
to upload files. For example, if you are using a modern web browser with support for the latest standards, then it
can resize the image so that the upload time is fast and show a progress bar for the upload. If you are running an
old browser which does not support the latest web standards, then it will do a standard file upload which will be
slow. If you are uploading multiple images for a batch of records, then a slow upload speed could become
completely unworkable quite quickly. High speed broadband should provide quick uploads in most cases.

Species Certainty Quantity Sex Stage Identified By Comment Images
Stigmella aurella -
Golden Pigmy Certain & not recorded | ¥ | not recorded | 5 |admin,
insect - moth
Files

New image (3 MB) X

Caption:
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CHAPTER TEN

MAP TIPS

Here are a collection of tips and tricks for using iRecord’s map during data input.

Map Layers

Click on the blue + button in the top right of the map. This expands a panel allowing you to choose from the
various layers available. On the following screenshot, the first 2 are background layers provided by Google and the
third is an Ordnance Survey map - you can show only one of these at a time. The second 2 are overlays which are
drawn over the top of the base layer. You can show any combination of these you like. Because this user has
identified themselves as working primarily in West Lancashire, the boundary of this Vice County has been added as
default, but can be unticked if preferred.

Base Layer

.GDIDIBIE Streets

OGongle Satellite

.Orthance Survey Leisure
Overlays

Map grid for British National Grid
Map grid for Irish Grid

Map grid for Channel Islands Grid
{UTM EDS0)

[ West Lancashire boundary

Map Data | Terms of Use | Report a map error

Try changing the settings to see what they do. When you’ve finished, click the - button in the panel to close it.
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Navigating around the map

Also overlaid onto iRecord maps you will find navigation and zoom buttons on the left hand side. Although
sometimes a handy way is to use the mouse left button to drag the map around as required and to double click on
the map to zoom in.

Another way to zoom into a precise region is to hold the shift key, then mouse-drag a rectangle on the map. The
map will then zoom to show the rectangle. You can also zoom using Ctrl - mouse-wheel.

A third way to zoom the map into a place is to use the search for a place on the map input box on the left to find a
town or village by name. Try typing “alfriston” into the box then click Search and the map will zoom into the village
of Alfriston in Sussex, as it managed to find a unique place with that name. If you try searching for a more
ambiguous name such as “arlington” you will see that you are given a list of possible matching places to pick from.
However, it doesn’t always find the place you want and you still have to click the map to select a grid reference for
it.

Or search for a place on the map:

Select from the following places that were found matching your
search, then click on the map to specify the exact location:

Arfington (Town}, EnglandyGloucestershire
Arlington (Town}, EnglandiEast Sussex
Arlington (Town), EnglandyDaewvan

Close the search results

7.4.3 Setting a grid reference for your record

The simplest way to set a grid reference for your record is to click once on the map where you would like the
record to be. Most of the time this is all there is you need to know. The following points give you some extra
details though:

1. As you hover over the map, a “ghost” image of the grid square you are about to pick is shown. This gives you
a preview of the square size and position.

2. The more you zoom the map in, the more precise the grid reference will be. The map won’t set a grid
reference that is more accurate than could realistically be expected from the scale of the map.

3. When you click to set a grid reference, the map will zoom into the grid reference square giving you a chance
to click again to set an even more precise grid reference.

4. If the map is showing the street map base layer, then when you click on the map to set a grid reference and
it automatically zooms in, if the zoom scale is high enough the map will automatically switch to satellite view
so you can set a precise grid reference more easily.

5. If you hold down the + key whilst over the map, the precision of the grid reference is increased. Using the
minus key will return you to six-figure precision.
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CHAPTER ELEVEN

EXPLORING RECORDS

One of the key features of iRecord is that non-sensitive records are immediately visible to other users. This allows
you to see what is being recorded near your patch or by your friends and colleagues. In this section we will take a
look at the Explore options available in iRecord for browsing existing records.

Exploring my Records

There are 2 Explore pages accessible from the menus in iRecord - Explore all records and Explore my records. Both
are the same except that the My records version is filtered to only your own records.

The Explore pages are divided into 2 parts, a map panel and a data panel as described below. If you have added a
recording area to your profile, it will appear and your map will be centred on it.

Map Panel

The map shows records that match the current filter; in this case the filter is all records input by me. When you are
zoomed to show a distant view of the map, a small grid square would simply not be visible so iRecord
automatically draws a larger circle over the record until you are zoomed in far enough to show the record as a
proper square. This map image shows the appearance of records when you are zoomed out:

Explore my records

Filter: | Select filter... i

CIEaTor WIoor o — T 0= o carmiyiun
Efggrmont Lake District it
National Par I'B
efstonedale
T Richmond
Seasgle B windermere @ E Reeth Al
sl |
Fhoxs KerBI Sl Northallerton
a] Oxenholm: o o Hawes Aysgarth Boda s
s} EEE:I A b Thifsk
Millg o orksnire L
- VT I'II T Tl o EE a Dales Gm
National Park 419
E Slelr O] B Ingleton H
o o Nidderdale pou Easingwol
Woin- ntham asingwol
Sew inFUmess M d} AONB Boroughbridge
Mor u Grassington [a10]
HEE']%: Fgesroof
Bowlan
ADNCE:[ Phssz) &5 Harrogate
Skipton g
Fleetwi B Ikley Wetherby m
GO gie %a:’ f 1 H@ Map data ©2019 Google Te:r'n?o"Use Report a map error

NOTE - Selecting specific records - You can click on the question-mark icon (map, top left corner) then click
on a square and the list of records will be filtered to include only those from that square.

If you hold the left mouse button down and drag the mouse you can draw a rectangle and then see all records
falling within that area.

The third symbol in the top right will make your map full-screen, which can help by giving you a larger working
area.

And on the next page are the same records, shown when zoomed in:

27 - Steve Garland, iRecord Training - 2019



Explore my records

Filter: [ Select filter... ~]
[ ] —
e fias &, L {:..
e Over Kellet T
° = 85254

o

B

Nether Kellet &

- L ]
&

-« 8 Slyne 2 5 Map data ©2019 Google  Terms bfillse | Report a map error

2@

<

2

(o]
Kelfar ¢,

Google

The larger squares are records with 1km data, the smaller squares are 100m squares, circles are records from the
iRecord App that were originally input as Lat/Long. If you zoom in further you would see tiny 10m squares too
where data had that level of accuracy.

Data Panel
Underneath the map there is a data panel which shows a list of records currently loaded on the map:
Records Species Taxon groups Families Photos
ID Source Species E:m;nnn Taxon group Site name Date Recorder Images Grid ref
K
iRecord | general . A insect - true fly . Q
4388420 data Dolichopus trivialis (Diptera) Brigstear Wood 15/06/2016 Garland, Steve SD486878 ﬁ
4 iRecord | general MNemapogon White-speckled | ot th Brigsteer Wood 15/08/2016 Garland. St Q
4388419 G wolffiella Clothes insect - mo rigsteer Woo arland, Steve G
“‘.7. iRecord | general Metalimnobia insect - true fly  Roudsea Wood & 08/08/2015 Garland, St ’ D335827 Q
4371329 data bifasciata (Diptera) Moss NNR BUANCLSEVE G
el
\? iRecord | general _, . . . insect - true fly  Roudsea Wood & a
¥ 4371328 data Pilaria discicollis (Diptera) Moss NNR 08/08/2015 Garland, Steve SD335827 ﬁ
7 iRecord | general Austrolimnophila insect - true fly Q
W 4371325 fre ochracea (Diptera) Park Wood NR 29/06/2015 Garland, Steve SD564775 ﬁ
7 iRecord | general Epiphragma insect - true fly Q
V' 4371323 i e (Diptera) Park Wood NR 10/06/2015 Garland, Steve SD564775 ﬁ
7 iRecord | general Phylidorea insect - true fly  Newfield Spring 9
VW 4371320 . squalens o o 01/08/2015 Garland, Steve 5D224956 ﬁ

In this grid, details of the record including any photos are shown. The icon in the ID column gives an indication of
the record’s quality:

¢ No symbol — not yet checked by an expert

¢ Red cross - record checked by an expert and not accepted as was unable to verify
e Two red crosses — not accepted as is incorrect

e Question mark - record checked by an expert and marked as plausible

* Green tick - record checked by an expert and considered correct

¢ Double green tick — record checked by an expert as correct
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Verifiers use these statuses in slightly different ways, but generally:

Correct — often a picture was attached that allowed the verifier to confirm an accurate ID, or it may be
that the ID is straightforward and the Verifier knows the recorder is competent. However, some Verifiers
use this only for records with proof attached. This record will go into the NBN database.

Considered correct — This may include critical species where the recorder is known to be competent with
the species, but actual proof wasn’t attached (I don’t post a picture of the genitalia of every critical moth
species | dissect. If they are common and easy to ID on genitalia | will have posted at least one picture to
show my ID, but the Verifier may trust me after that). Recording schemes often have critical species,
where they will only accept records with proof. This record will go into the NBN database.

Plausible — Verifiers may use this for common species that are known in the area, but the level of skill of
the recorder, or the amount of information provided doesn’t provide adequate proof for confirmation.
One cross would include photographs where not enough detail is visible for a positive ID, but it could be
that species.

Two crosses mean that the Verifier considers the record to be DEFINITELY incorrect.

The data panel has four other tabs, showing a list of the species currently loaded; a list of Taxon Groups; a list of
Families and all associated photos. All of these lists can be filtered to find the information that you need (see
Chapters 15 and 16 for more information on filtering):

Records Species Taxon groups Families Photos
Preferred name Common name Taxon group Taxonomy First record date Last record date Records
=
Eriophyes crataegi acarine (Acari) Animalia :: Prostigmata :: Eriophyidae 2017-04-09 2017-04-09 1
Bufo bufo Common Toad amphibian Animalia :: Anura :: Bufonidae 2018-05-29 2018-05-29 1 ﬁ
Lissotriton helveticus Palmate Mewt amphibian Animalia :: Caudata :: Salamandridae  2018-04-19 2018-05-16 3 ﬁ
Rana temporaria Common Frog amphibian Animalia :: Anura :: Ranidae 2016-08-28 2018-09-23 10 ﬁ
Triturus cristatus Great Crested Newt amphibian Animalia :: Caudata :: Salamandridae 2017-03-31 2017-03-31 1

- q A Animalia :: Charadriiformes ::
Actitis hypol Ci Sand bird N 2018-05-12 2018-05-12 1

itis hypoleucos ommon Sandpiper i o
laegithalos caudatus Long-tailed Tit bird Animalia :: Passeriformes :: 2017-03-21 2017-03-21 1

Aegithalidae

Records Species Taxon groups Families Photos
Taxon Group Number of Records Number of Taxa
i
acarine (Acari) 1 1
amphibian 15 4
bird 55 41
centipede 55 15
conifer 1 1
crustacean 104 13
fern 16 10
flowering plant 364 172
fungus 10 8
harvestman {Opiliones) 5 2
horsetail 2 1
insect - alderfly (Megaloptera) 1 1
insect - beetle (Coleoptera) 1031 441
Records Species Taxon groups Families Photos

This report shows a breakdown of the species and record counts by taxonomic family.

Kingdom Order Family Number of Records Number of Taxa
hd

Animalia Amphipoda Talitridae 1 1
Animalia Anseriformes Anatidae 15 7
Animalia Anura Bufonidae 1 1
Animalia Anura Ranidae 10 1
Animalia Araneae Araneidae 4 3
Animalia Araneae Linyphiidae 1 1
Animalia Araneae Lycosidae 2 2
Animalia Araneae Pisauridae 2 1
Animalia Araneae Tetragnathidae 3 2
Animalia Artiodactyla Cervidae 10 3
Animalia Camnivora Canidae 2 1
Animalia Carnivora Mustelidae 7 3
Animalia Carnivora Phocidae 2 2
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Explore > My photo gallery

Your photos can also be viewed from the Explore > My photo gallery menu item provides exactly that:

My Photo Gallery
Use the filters below to view your photos.

Date From: [Click here Date Ta: |Click here Taxon Group: | <please select> j

Scabiosa columbaria Pieris rapae Phragmidium vislaceum Pholidoptera grisecaptera Chorthippus parallelus
Small Scabious Small White Violet Bramble Rust Dark Bush Criclket Meadow Grasshopper

Conocephalus fuscus Pararge aegeria - Argiope bruennichi
Long-Winged Conehead Speckled Wood Eelopiiie penciis Wasp Spider

-

Fenusa pumila

Harmaonia axyridis Arancus diadematus Araneus diadermnatus Vanessa atalanta
Harlequin Ladybird Garden Cross Spider Garden Cross Spider Red Admiral

Vanessa atalanta Aglais urticae Pieris napi Pyronia tithonus Cherthippus paralielus
Red Admiral Small Tortoiseshell Green-Vieined White Hedge Brown Meadow Grasshopper

There are simple filters based on date range and species group to help you look up photos. For more advanced
filtering options, your photos are presented in tabular form on the other explore pages.
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Explore > Species Maps

The Explore > Species Maps page provides a really quick and easy way to draw maps of the various species data
held in iRecord.

REMEMBER - this isn’t a full national distribution map, just those on iRecord, minus any filtered out by you.

Species maps
TR e We— m Use the - buttens to permanently remave layers, or untick the box in the
legend to tempararily hide them.
# @ Turdus merula | Blackbird

Himalayan Balsam flowering plant 1300

Talpa eurcpaea | Male terrestrial mammal 720

Japanese Knotweed flowering plant 707

Vulpes vulpes | Fox terrestrial mammal 642

insect -
Tree Bee hymenopteran 532
Meles meles | Badger terrestrial mammal 510

Sciurus carolinensis | Grey
squirrel

Turdus merula | Blackbird Birds 436

terrestrial mammal 487

Oryetolagus cuniculus | Rabbit terrestrial mammal 402
Butes buteo | Buzzard Birds 389

Cyanistes caeruleus | Blue Tit Birds 382

Erinacais surop | terrestrial mammal 358

Hedgehaog

Parus major | Great Tit Birds 339
Erithacus rubecula |

Continental Robin e o
Fringilla coelebs | Chaffinch  Birds 258
Carduelis carduelis | Goldfinch Birds 258
Columba palumbus | aikde 5it4
Wood pigeon

Prunella modularis | Dunnock Birds 244
Pica pica | Magpie Birds 242

Simply search for the species you want to map in the table on the left and use the + button to add a map layer for
that species. You can:

e Add up to 4 species layers to the map at once
e Filter to show only your own records

¢ Use the filter row in the top of the species table to search for a species by name.
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CHAPTER TWELVE

MY SITES

The My Sites facility in iRecord is a great way to keep a personal list of sites you regularly record at. You can
also add sites selected from a standard list of sites to your own personal list, currently the only sites available
are the National Nature Reserves but other site types may be added in future.

Follow through the steps below to add one of your local recording patches to your account.

1.

Select Explore > My Sites from the menu. Click the Create Site button near the bottom of the page to
start adding a new site on the Site Details page.

Enter a name for your site into the Site Name box.

Use the Search for Place on Map box to search for a nearby town or village. Once you have zoomed the
map to the vicinity of your site, use the methods of panning and zooming your map until the map
includes all of your site boundary.

Select the leftmost tool in the row of toolbuttons at the top of the map. This tool lets you specify the
centre grid reference of your site. Click once on your site’s approximate centre to set this.

Symbol 1 - click on the map to set a location which is then used as the default grid reference for the
site.

Symbol 2 — Make the map full screen
Symbol 3 — Draw a polygon to create a site.
Symbol 4 — Draw a line to create a linear site

Symbol 5 — Modify an existing outline. You need to play with this one as it can do lots of different
things

Symbol 6 — Use this to drag the map around

NOTE - If you are in the middle of drawing a map and you are running off the edge, you can click, hold
down the button and drag the map. When you release the button, you will not have added to your
boundary and can then continue. (Sometimes you may find that a new point hasn’t been added to your
boundary when you expect it — this is caused by you slightly moving the mouse by accident. Don’t worry,

click again).

5. Specify a comment for your site to describe it (Optional).

6. Using the map layer panel, switch to Google Satellite as your base layer.

7. Since our site is a polygon (it could be a linear site), choose the next tool to the right which is the draw
polygon tool.

8. Now, click once on the map on a corner of your site. Work your way around the site boundary, clicking

once for each change in direction of the site boundary to gradually build up the shape of your site.
Double click to finish once you have completed the boundary.

My site details form now looks like the following:
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My Site Details

Place

Site name: Search for Place on Map:

Heysham LWT Reserve o @

L Move the map to the vianity of your site by searching for a nearby town or village.
Grid Ref: y ! : o :

HERORERD
+

SD406599 © * | British National Grid -

Select the first tool in the map toolbar to enable dlicking on the map to set the grid reference of the site.
You can then use the second button in the toolbar to draw a site boundary or the third tool to draw a
linear g on each corner of the shape and doubl ng to finish, Click on the fourth tool then
select an existing polygon or linear site to precisely edit the site's shape.

Comment:

Varied habitats with ponds, marsh, gorse and grassland.

File upload

Map Data | Terms of Use | Report a map error

= =

Press the Submit button to complete the site creation process. You can now enter records for the site.
1. Select Record > Enter a casual record on the menu.
2. Set a record for today’s date and choose any species you would like to record.

3. In the Location box, type the first few characters of the name of the site you just created. iRecord will
search against your list of sites and find the matches. When the site name appears, select it. iRecord will
zoom the map straight in to show the site boundary for you.

4. Click once on the map to set the grid reference, zooming in further first if necessary.

5. Set the Habitat as appropriate for your record. Note that this value will be remembered for you the
next time you record at this site.

6. Save the record.

7. Go back to the Explore > My Sites page. This time, click the Explore button beside your site. This takes
you to the Explore my records page, filtered to show your records from that site. Below is an example
using Heysham LWT Nature Reserve

USEFUL NOTE - If you make errors in your boundary you can either:
e Use the Modify button to modify it OR

e Just repeat the drawing process again. At the finish it will ask you whether or not you want to replace
the previous boundary — click yes and the old one will disappear — the new one will replace it.
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Explore my records

Filter: [ Select filter... ~ Create a filter

& a4

ABES

Asgy
iy e el I
= Heysham, UK - Douglas, isle of M Hep 1o Vi - M G\,‘”(_‘L.)G
Sham (. poud®
e
Ocean Edge
Pa “
pon R
Middleton 3
Google Mzp data £2010 Google  Terms of ss  Repart 3 mep ermor
Records Species Taxon groups Families Photos
E
b0y Source Species n:::“" Taxon group Site name Date Recorder Images  Grid raf
'
iRecord | general insect - Heysham LWT Q
A h 15/08/2016 Garland, St SD407601
8736772 data rER R R hymenopteran  Reserve ! ariand, steve ﬁ
iRecord | general Malictus (Seladania) insect - Heysham LWT Q
B Furrow B 05/07/2018 Garland, St SD407600
8737573 data tumulorum TN PurTey B Lymenopteran  Reserve ariand, steve ﬁ
iRecord | general Chaetostomella insect-true fly  Heysham LWT Q
09/08/2018 Garland, St SD407600
EizE datz cylindrica (Diptera) Reserve =rian = ﬁ
iRecord ] Heysham LWT Q
3524103 "__‘:t:w 1oz e insect - math R::::Em 09/08/2018 Garland, Steve SD407600 ﬁ

The next page shows what the My sites page looks like once you have created a number of sites. Each site
shows the number of your records, number of species (taxa) and number of taxon groups from that site. By
clicking on the column headers, you can sort them in ascending or descending order either numerically or
alphabetically. This screen-shot has been sorted to show the sites with the most records first.

Note also that you can have overlapping sites.

If you wish to find a site by its name you can sort the columns and use searches including wildcard searches as
described in Chapter 15 and 16.
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My sites

This page allows you to manage your list of recording sites. You can search for public site boundaries to add to your list or add your own personal sites. Click edit te
change the site boundary of a site you have created, remove to drop a public site boudary from your personal list, or explore to view the records and species at a site.

Note that the count of records and taxa given in the table of sites below will only include records which physically lie within or overlap the site boundary. Y¢

may need to edit the site to update the site boundary to get the correct counts.

Find additional sites tc store in your sites list

Select site by locality

| <all» >

| <Please select>

Or search for 3 site:

Add to My Sites

Site Name

7

£ Kendal o
<
E e % @
= Oxenholme
Lakeside m
Newby Bridge @
Crooklands
|
Grange-over-}
Flookburgh y
H'IH'FUH‘IGSS
{
3]
f@aﬁ Hort
W Rampside w
Morecambe
4 ™
o HeysHgm sencaster &
L
Bailrigg
Tarn

Go gle Map data ©2019 Google  Terms of Use  Report a map eror

< Arnside & Silverdale AONB.

4 Hutton Roof study area

=+ Hutton Roof Crags CWT Reserve
= Leighton Moss RSPB - main site
= Hutton Roof NNR

=+ warton Crag (whole site)

+ whitbarrow NNR

+ Park wood CWT reserve

+ & main Road, Bolton le sands

+ Hay Bridge Nature Reserve

+ Winmarleigh and Cockerham Mossl
LWT Reserve

-+ Heysham LWT Reserve

+ 157 Tudor Avenue, Bolton

4 Burns Beck Moss CWT Reserve
 Little Budworth Common

+ Gresgarth Hall

+ Ingleborough NNR

= Mere Sands Wood LWT Reserve
=4 Hale Moss CWT Reserve

+ Brock Bottoms

first

660
ore
304 m
ore
222 @
196 @
explore
164 m
"
explore
129 m
128 m
126

23

118
117
110
105
101
- oait}
explore
e &3
. ot}

explore

EEE

Showing records 1 to 20 of 129

Download this report
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CHAPTER THIRTEEN

TAXON-SPECIFIC FORMS LIBRARY

Previous chapters have shown the general-purpose recording forms. These are quite basic in terms of the
attributes that you can record with each record, for example you can’t provide detailed life stage information
in the Stage field since the field’s values are general purpose. As well as more specialist recording forms,
iRecord also allows groups, schemes and societies to add forms for their own purposes, with attributes and
options appropriate to them. These are available on the Record > Taxon-specific Forms menu item. As of
January 2019, they include: Vascular plants (grid recording); Bryophytes; Dragonflies — multiple species;
Dragonflies — single species; Ladybirds; Moths and Glow-worms. More may be added as new groups create
special forms.

Because of the way that iRecord was developed, adding new custom forms such as these is a fairly simple
process, so the library of available forms is likely to continue growing.
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CHAPTER FOURTEEN

SUMMARY REPORTS

The Summarise Menu option provides access to some quick and simple ways to view data summaries from

iRecord.

My data summary

Click on the Summarise > General Summaries menu item to access a collection of reports summarising the
records you have entered as well as the records entered into iRecord as a whole.

My data summary

Count of

Records

Species

Records I've verified

Species I've verified

My dashboard

Total Verified as correct Added in last month Added in last year
6101 2387 286 3273
1984 978 214 1326

139 134 o 77
34 32 0 27

Summarise > My dashboard shows a graphical summary of your data input over the last year and progress on
verifying your records. The Verification progress by week shows exactly that.

My dashboard

Flow of records Verification progress by week

This chart shows your records input over the last year with the green line showing the number of records being verified, rejected or queried by verifiers. Click on the chart to

view your records input for that week.

350

Processed by verifiers
All records

Weeks ago
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My dashboard

L Flow of recors | Verifiation progress by week —

This chart shows the number of records you've added which have been verified, rejected or queried by experts by week over the last year,

160

W Verified

51 51 50 49 48 47 46 45

44 43 4 41 40 39 38 37 38 35 34 33 29 38 7 26 25 24 23 22 2 30 19 18 16 15 14 13

Weeks ago
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Survey Summaries (Activities — see chapter 19, p49 for more Activity info)

Specific surveys which host their records on iRecord sometimes opt to provide a summary page to show
progress. This might apply to a bioblitz or a survey of a specific site, for example. These summary pages are
listed under the Summarise > Survey summaries menu item. Here’s the summary page available for Garden
Bioblitz to 2018

GU@ GARDI:N P StevieG »» My account Log out
iRecord D“‘ u...'ﬁl s

Home Record Explore Activities Summarise Verify Forum Help

Home » Summarise » Survey summaries » Garden BioBlitz Info Centre

Garden BioBlitz Info Centre

Welcome to the Garden BieBlitz Info Centre where you can track progress as the records come in. If you have just submitted recerds, please note that it can take a few
minutes for your records to appear on the reports. For more information on the Garden BioBlitz, see the Garden BioBlitz website,

Browse your own Garden BioBlitz records.

|| Owverview Trending League Tables
@ & Garden BioBlitz totals so far
903 species
2250 records
I
w 898 photos
erdeen
SCOTLAND 3
Breakdown of what's being recorded
Dur‘l;dee True bugs,e flies
llusc
Edinburgh
o Bees, wasps, a
[T
u Others
Beetles
United
I‘{ORTHERN Klngdom
IRELAND
<}J\—' Isle of Man
Dublin
®
tland
ck
tk

q\\gh Channel
ol

Guernsey

mla
- “ Map data ©2019 GeoBasis-DE/BKG (£2009), Google] Insl Geagr. Nacional  Terms of Use
The map shows the number of Garden BioBlitz sightings for each area
across the United Kingdom.

_llndu:u
Be

About  Privacy  Terms & Conditions ~ Powered by
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CHAPTER FIFTEEN

SEARCHING RECORDS USING FILTERS

There are two levels for doing this — either ‘Explore my records’ OR ‘Explore all records’. The main difference
between the two is that the default start screen for ‘my records’ will include all of your records, whereas the
default start screen for ‘all records’ will include just the latest month of everyone’s records. This is because
starting the screen with absolutely all records on the database would be extremely slow, due to the numbers.
If you are searching ‘all records’ you will almost always want to select a filter to run or create a filter, which will
include the date period you are interested in — unless you really are only interested in the last month!

If you are searching ‘my records’ you may also use these filters as well as using ‘Table Column filters’ — see the
next Chapter.

Go to the Explore > Explore all records screen. The map shows dots for all records received in the last month
only. They are also listed in a table underneath. In one month, this can still be 20,000 or more records. This is
because the system would run too slowly if it tried to load all the records - at the foot of the Home page there
is the latest total of records in the iRecord system — 6.6 million on 28 January 2019.

If you want to extract records for (say) a particular Vice County, site, or for a particular taxa or map reference
you will need to use a filter. You can create one to suit your needs and then save it for future use.

Click on Create a filter on the top right of the bar above the map and the following choices will appear.

Explore all records
The following list of records includes verified records and those awaiting verification which have been recently added in your area (you can change the area in your account settings).

PLEASE NOTE that if you have arrived here from "Explore - All records”. the map will only display records from the last month. unless you change the filter settings (this is to prevent the map
trying to load all the iRecord data in one go). Use the Creote o filter button to change the date range and other filter settings. For more infoermaticn see our Help page on maps and filters,

Filter: ‘Select filter... V‘

) What -4 Where ~\ When %
& Select a list of species or species groups to include Define the geographic area, site or map reference to Records recorded in last 1 month
include
7 Who ? Record ID ,\\/ Quality = Source
) Define whose records to include Select records by record ID Exclude not accepted records Select records based on source website,

survey or input form

Save filter as: | G

Stockholm =
® 0 @ 4

" Ballic Sea

.

P
ol .,

North Sea

What lets you choose taxa to include. This can be done at species, Family or Order levels or using conservation
statuses, marine or non-marine statuses (useful for Isopods if you only want woodlice or for freshwater fish for
example) and for Levels (though I've never found a need for this yet!).

Where lets you define a geographic area. This can be one of your ‘My sites’ or Vice Counties, LRC areas etc.
Whatever you select — remember to click the ADD button and your selection will appear beside a red X.
Clicking this X will remove it again. If it isn’t there with a red X, you haven’t selected it. You can also use grid
references and even draw a shape on the map to filter records. These are things you need to play with to see
which are best for your needs.

When is set as default at one month. You can filter by the field record date, input date, last changed date or
verification status change date. Think about these to decide which one will give you the records you need.
You can set dates FROM and TO, or a maximum record age such as 7 days, 1 year, 5 years, 8 months etc. Click
APPLY when you’ve finished.
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Who only lets you choose to tick ‘Only include my records’

O

Only include my records:

There is no way to filter out the records of any one recorder or group of recorders from the Filter menu.

Record ID lets you select records by their unique number — this isn’t a feature | use much, but it’s there if you
need it.

Quality lets you included or exclude records based on whether or not they have been verified, whether they
have been accepted, rejected, not yet reviewed and all other statuses and combinations.

Records to include: Exclude not accepted records

Automated checks: Not filtered

Identification difficulty: is ~ || Mot filtered «

Photos: Include all records

Source lets you filter records by their origins, with lists of possible sources under Websites, Survey datasets or
Input forms.

If you create Filters from the ‘my records’ screen you get all the above choices, except the Who category.
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CHAPTER SIXTEEN

SEARCHING RECORDS USING COLUMNS

In both the ‘all records’ and ‘my records’ screens the table of records has headers — these being:

e ID-the unique record ID code (a long number)

e Source — how the data was input (includes ‘iRecord | App’; ‘iRecord | Orthoptera Recording’; iRecord
| general data and many others

e Species — the scientific (latin) name of the species recorded

e Common name —the English name for the species

e Taxon group — group names, such as insect — true fly (Diptera); centipede; terrestrial mammal; bird

e Site name — the name entered under ‘Location’ either a formal site name or the free text description
entered

e Date —the date of the recording

e Recorder —the entered name of the recorder of the record

e Images — a thumbnail of any attached photos

e  Grid ref — the map reference or lat/long of the record

Explore my records

Filter: | Select filter... v ‘Create a filter
¢ Stnrkchalm
$ @ ";"
Bal
— ‘ [ ] ".
- [ ]
] ]
| L. North Sea
= Edinburgh
== L] Copenhagen
] Denmark &
Hamburs
-] 9 \
Amsteram Berlin® Polan
- .[
L& 4on Netherllands J
® P 1l
] _\BI’U%SHS 'OIOOQHE' Germany
gl Y o ey
Fa ~Belgium % Frankfurt W Prague % s
4 7 fal o . - - .
GG g‘e Map data ©2019 GeoBasis-DE(BKG,(82089), Google, Inst. Geogr. Nacional, Mapa GISrael  Terms of Use
Records Species Taxon groups Families Photos
1D Source Species Lommon o Site name Date Recorder Images Grid ref
name group
N
iRecord | Pseudargyrotoza Yellow-spot Ribblehead Quarry, . Garland,
9073048 generzl data conwagana Twist insect - moth Ingleborough 11/06/2018 Steve EEOEE G
iRecord | Idiocerus lrsizst = e Garland
v bu North Walney NNR 31/08/2018 ’ SD169717
W 9073043 general data lituratus -’Hgmiptera‘l : /08/ Steve G
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Sorting on a column

Click on the title of the column (Species, Site name, Date etc). The column will be sorted into ascending order
of that column, either alphabetically, alphanumerically or numerically, depending on the content/format of
the data.

An upward-pointing arrow appears by the column label to identify the sorted column and an ascending sort. A
second click reverses the sort-order to descending. Only one column can be sorted at a time.

Temporary Filters

Just below the ID column label is a tiny filter-funnel icon. This labels a blank row, into which you can type
search terms. You can type in a word or part of a word. If you type ‘formica’ it will bring up only Formica ants.
However, if you type “for’ it will bring up Formica, Forficula and any other species records beginning ‘for’.

Once you have typed in your search word, use the Tab key to move out of the box, or use the Enter key or use
the mouse to click outside the box for the filter to take effect.

If you wish to search for a word that may not be at the start of the name you can use a wildcard ‘*’ symbol. If
you now type “*for’ you will still get Formica and Forficula, but also Chloromyia formosa, Chrysopilus
asiliformis and many others.

These filters can be combined across a number of columns. For example you may search ‘formica’, but then
put Brockholes in the Site name filter. The list of ant records will now only show those from the Brockholes
site.

The wildcard filters work on all columns (including Grid ref) except the Site name and Date columns. The site
names can only be filtered by the start of the name (no wildcards) and the Date can be filtered by year by
typing either 2018 or 18 or by a single day, using the dd/mm/yyyy format.

Sorting from the map

If you look at the top right-hand corner of the map and click the (?) icon, you can then click on individual
squares on the map. The records grid will then show only those records from that square. You may
sometimes get a warning box saying that there are too many records to show in the grid. This is no problem as
they display over several pages. You can reduce the number of records by zooming in further and selecting a
smaller square.

Sorting and filtering on other Records tabs.

Similar sorts and filters can be used on columns in the Species, Taxon groups and Families tabs of ‘exploring ...
records’ —to be found just below the map.
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CHAPTER SEVENTEEN

WHAT CAN GO WRONG? FAQs

I made a mistake and now my submitted record is wrong.

It may be that you clicked the wrong date, the wrong year, got the grid reference wrong or have changed your
mind about the identification. None of this is a problem.

You can only delete or edit your own records. Go into Explore my records and find the record of interest by
sorting and/or filtering. See Chapter 15 on searching and filtering records to find it. In the unlikely case that
you know the unique record number, it is easy, but it shouldn’t take long. If you have just submitted the
record, then go to the ‘My records’ page and it will be at the top of the list — easy.

Common

pis} Source Species name Taxon group Site name Date Recorder Images  Grid ref
i
iRecord | Anaspis (Anaspis) insect - beetle ‘Winmarleigh and Cockerham .
- . ° . 27/06/2018 Garland, Steve SD446475
8356007 generzl data frontalis {Coleoptera) Moss LWT Reserve o &rian = ﬁ

On the right side are two symbols. Right click the pencil and paper symbol and choose ‘Open link in a new
tab’. This will open the full record in a new tab so that you keep the Explore page where it is and don’t lose
your original list. You can now edit the record. Once you have edited it scroll down and click the Submit
button.

If you want to delete it click Delete record button.

If you send in an erroneous record from your phone app, you will have to edit it online later. Once it is sent in
you can’t edit it in the app.

USEFUL NOTE - If you entered records using ‘Enter a list of records (for a site on a date) and you got anything
wrong that is common to all the list of records (for example date) you only need to correct any one record and
it will automatically correct all of the others. This is great and can save a lot of time. If you are worried about
this, then you can click ‘View all records in this sample’ to see all the others.

My Records aren’t being verified. Also see: https://www.brc.ac.uk/irecord/records-verified

All verifiers are experts in their field, but are all amateurs with other jobs, roles and responsibilities. Their
verification may be limited to certain groups or taxa, or to specific geographical areas — or both.

Some verify material quickly and regularly; others may do it less frequently as they fit it in around other things.

Some groups may not have verifiers; other groups may only have verifiers for certain counties or regions
(https://www.brc.ac.uk/irecord/records-verified).

iRecord verifiers are appointed in consultation with the national recording schemes, some of which work
through networks of county recorders. Some schemes are happy to appoint teams of verifiers, others prefer
to keep it to their existing pool of experts. If you are experienced with a particular group of species and would
like to be involved with verification please contact BRC and they will put you in touch with the relevant
recording scheme.

My record was rejected as being ‘out of range’ or for other reasons | don’t
understand.

The system has some automated processes to flag records that fall outside known ranges or are unusual in
some way. These automated systems are primarily there to help Verifiers, especially when some may be
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keeping on top of tens of thousands of records per year! Be patient — this automated response is only a
holding response and hopefully a Verifier will process it in due course.

I have had notifications querying my records, what do | do?

Notifications may be emailed to you with a hyperlink back to your record, from which you wil be able to add
comments or edit the record — but new ones are also visible at the top left of the Home screen.

iIRecord

Home Record Explore Activities Summarise Verify Forum Help

Welcome back Steve. You've 3 unread notifications.

Click on the ‘You’ve XX unread notifications’

The Notifications screen will open.

Notifications

Report Parameters

Show notifications for: Anything ~
Message Record ID Linked ID
4
& comment was added to your record of Bryonia dicica at 54.085N, 2.789W on 25/07/2018. —
I emailed this record to the recorder for checking. 7396192 7396192 ﬁ ﬁ
from ? Lancashire Envirenment Record Metwork on 25/01/2015
Your record of Cantharis livida at SD446483 on 31/05/2017 was examined by an expert.
Accepted 3= considered correct. —
Thank you for your record! 5258038 5258038 ﬁ ﬁ
Steph

from Stephanie Skipp on 23/01/201%

Your record of Cantharis livida at SD497687 on 01/06/2017 was examined by an expert.

Accepted 3= considered correct. —
Thank you for your record! 5021480 5021480 ﬁ ﬁ
Steph

from Stephanie Skipp on 23/01/201%

Showing records 1 to 3 of 3

Acknowledge all your notifications

The top one was queried as the species is not known in the area. It was an error. To correct it — click on the
first (pencil & paper) icon and edit the species, then Submit.

If you click the second (magnifying glass) symbol you’ll see the whole record, plus the comments from the
verifier. You also have a box where you can add you own comment — in this case an apology for selecting the
wrong name in the iRecord App.
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Record of Black Bryony (Dioscorea communis)

Record Details
Record ID:
Recommended name:
Common name:
Name as entered:
Taxonomy:
Survey:

Recorder:

Record status:
Date:

Grid ref:

Record comment:
Site name:
Submission date:

Data Source:
Location accuracy:
Gridref_calculated:

Microscopically checked?:

Data Source Version:
Application version:
Altitude:

Gemmae:

Bulbils:

Male (Y/N):

Female [Y/N):
Location source:
Fruit:

Tubers:

7356192

Dioscorea communis (L) Caddick & Wilkin
Black Bryony

EBlack Bryony

Flantae :: Dioscoreales o Dioscoreacese
iRecord App

Garland, Steve

Awaiting review

25/07/2018

54.089N, 2.785W

Hedgerow

Bolton le Sands

Entered on 25th July 2015 at 14:34 and last
updated on 26th January 2019 at 04:54
android

5

SD43506619

o

511

3131

96

Explore records of Dioscorea communis

a communis details page

Photos and media
Mo photos or media files available

Previous determinations
Bryonio dioica (White Bryony) by Garland, Steve on July 25th, 2018

Comments

StevieG Now

Mistake made in App - now corrected to Dioscores communis
LERN 2 days 2go

| emailed this record to the recorder for checking.

& months ago

Coordinate is outside known 10Km (31| dates) range of Bryonia dioica

Add new comment

I have tried to enter a species name (or my site name) and after ages it hasn’t
pulled up any names.

This seems to happen sometimes, often when the screen has had no activity for a while. Reloading
the page will usually “free it up’ again.

I have a box saying ‘Leave site? Changes that you made may not be saved’.

This box is just a failsafe to make sure you are not about to ditch a load of records you’ve just
entered into a list and haven’t submitted.

The species | am recording isn’t in the list

The most likely reason is that you are using an old name. Scientific names often change as a result of
the latest research. Click on the Filter funnel icon next to the word ‘Species’ at the head of the
column. The box below will open. In the lower box choose ‘All names including common names
and synonyms’ —then Apply. Your old name will now work. However, it may be slower as it is
checking many more possibilities for each entry. You can easily change it back afterwards to speed it
up again.

Alternatively look up the latest name in a checklist or on the NBN Atlas site and use that.

If you need to add a species that has recently been added to the British list then you will need to
contact BRC to get it added (and BRC will then liaise with the UK Species Inventory (UKSI) at the
Natural History Museum.
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Configure the filter applied to species names you are searching for:

® Input any species from the list available for this form

QO Input species from the preferred list of species groups from your user account.

O Input species from the fol owing species group:

[acarine {Acari) |

Choose species names available for selection

[l names including commen names and synonyms |

The iRecord site won’t load at all.

Maintenance may be taking place. Usually major upgrades etc that take down the system are
notified in advance. The only solution is to revisit later.

Sometimes the site seems to be very slow. | suspect that this is when large data files are being
uploaded or large tasks being processed. If it is really annoying you — best to try again later (this
doesn’t happen often).
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CHAPTER EIGHTEEN

TOP TIPS & SOME FUN THINGS

Filters

Wherever you see the little Filter symbol N4 you can click in the white area under the heading
name and type in terms to filter all the records in the table. Remember that the * symbol is a
wildcard.

The best way to learn about this is to try playing with it in different ways.

To clear afilter — just delete your search word then hit the Enter key.
Right click — open in new tab

Get used to opening new pages with a ‘Right Click’ on the mouse rather than a normal mouse-
click. There is a very good reason for this. If you run a filter or sort a table of records and then open
a record to look, then click the ‘Back’ arrow, the screen will have reset to its initial unsorted or
unfiltered state, so you would have to start all over again. If you haven’t saved your filter, this can
be extremely annoying!

If you get used to always opening a fresh tab (right click) you will avoid this problem.

Forum

This is where you can read about new announcements, how to do things, or to report issues or ask
for help. Alternatively, and to report urgent problems, you can email the iRecord teamvia
irecord@ceh.ac.uk

Help

This is where you can find the online information that is included in this document and quite a bit of
stuff that isn’t.

FUN STUFF

Recorder Ieague (as of April 2019 it is being replaced after a period when it often failed to work)
Click Explore > Recorder league

This lists all recorders contributing to iRecord, sorted according to either the number of records they
have entered or the number of species they have entered records for. Just a bit of fun really —
unless you are a ‘pan-species recording’ enthusiast with a competitive streak?
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CHAPTER NINETEEN

ACTIVITIES

The Activities menu gives access to a wide range of activities, ranging from national recording
schemes to one-off bioblitzes. A number of recording schemes (such as British Dragonfly Society)
have their own activities, linked to specially-developed data entry forms tailored for their particular
group. In addition, there are many local groups recording a single reserve or area.

If you are part of a group recording on one reserve, an activity can let everyone join so that you can
share each other’s records and see what has been found. This is much easier than having to filter
and sort records from the main database. You can also add boundaries and areas that everyone can
use for recording — this is the only easy way (currently) to share site boundaries with others. An
activity has to have at least one Administrator, only they can set up, and subsequently edit, details
about the Activity. There are tabs for My activities, all activities, organisations and old, completed
activities.

:2 StevieG »> My account  Log out
\

e, AN o - |
IRecord

Home Record Explore Activities summarise Verify Forum Help

“ome = Activities

Activities
My activities Browse all activities Organisations offering activities My finished activities
About the activity Members Links ~ |Actions
i

Lancashire Wildlife Trust Reserves 6 Manage sites for activity
Recording on Reserves managed by the Wildlife Trust for Lancashire,

Activity summary
Manchester and North Merseyside

D

Enter a casual record

Enter a list of records

Incoming records chart

Lancashire,

Manchester & Import records from a
N Merseyside spreadsheet
Summary
D Bolton le Sands Parish Flora 1 Explore Activity data
%, A 100m square survey of common plants in the Parish of Bolton le e S et oTratoe
w sands.
ﬁ
D LCR Greenspace Challenge 2019 2 Explore Data

2019 Greenspace Challenge as part of the Liverpool City Region year of
the Environment.

LCR Summary

Enter a list of records

D Fell End Nature Reserve 6 Explore activity data
A private nature reserve in Cumbria; within the Arnside & Silverdale

AONB area. The Activity is for all individuals who record wildlife on the
site. Enter a casual record

Activity summary

Enter a list of records

Incoming records chart

Lancashire Active Naturalists Group (LAN) 10 Explore activity data
An active wildlife recording group for Lancashire Activity summary
Enter a single record

Enter a list of records (for
a site on a date)

Import Records from a
spreadsheet

B0 DR DO RDDeP g

Showing records 1 to 5 of 5

*lindi
About  Privacy  Terms & Conditions ~ Powered by ,:'!!ﬂ'&
A [l 3

O
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You can either search for a particular Activity you want to join or create a new one of your own. For
a new Activity click the Create new activity button (above)

You can add or edit the following and the person creating it will be an Administrator by default
(Administrators only can edit it in future):
e  Activity name
e Activity description - free text description
e Activity type — choice of Events & bioblitzes; Local groups; National groups or Recording forms
e Logo - load your logo if you have one!
e How users join the activity — Open; on Request or Invite only
e  Activity active from — start and finish date (if applicable)
e Activity administrators — the founder and any other recorders added as administrators. Always worth
having more than one.
e Records that are of interest — lets you filter species or groups; geographical area or dates to include.
e How to decide which records to include in activity reports — can restrict reports to only members’
records submitted through the Activity entry-forms; all members’ records, or all records from all
recorders that fit the Activity criteria (useful to see everything recorded from the site(s) or area.

Home » Activities » Edit Lancashire Wildlife Trust Reserves

Edit Lancashire Wildlife Trust Reserves

Fill in details of your activity below

Activity name: Lancashire Wildlife Trust Reserves *
Provide the full title of the activity
Activity description: Recording on Reserves managed by the Wildlife Trust for Lancashire, Manchester

and North Merseyside

Description and no

Activity type: Local groups ~

Logo: Choose file | Mo file chosen

Y

wildlife

TRUSTS

Lancashire,
Manchester &
N Merseyside

How users join this (O Any iRecord user can join without needing approval
activity: (® Any iRecord user can request to join but an activity administrator must approve their membership

(O The activity is closed and membership is by invite only *

If the activity will only be active for a limited period of time (e.g. an event or bioblitz) then please fill in the start and or end date of this peried in the controls below.
This helps to prevent people joining after the group is no longer active.

Activity active from: Click here to: Click here

Activity administrators: @

Garland, Steve [106783] % Simons, Julia [139118]

Records that are of interest to the activity

Your activity might be only interested in certain records, e.g. records from a reserve, records from a species group or records within a set date range. If this is the case
then you can use the following controls to define which records are of interest to the activity members and therefore which records will appear on the activity's
reporting pages. For example, you might want to specify the species or species groups that relate to your activity using the What option, as well as the geographic
area your activity covers using the Where option.

) What Where ~\ When
% Select a list of spedies or species groups to Records in Heysham LWT Reserve, Heysham Define a date range for records to include
include Moss LWT Reserve, Aughton Woods LWT

Reserve, Abram Flash LWT Reserve,
Winmarleigh and Cockerham Moss LWT
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N ' Advanced

How to decide which records to include in the activity reports

This option defines how records need to be submitted in order for them to be included on the activity's reporting pages. If you choose to require records to be
submitted into the activity via a activity data entry form then make sure that you select at least 1 data entry form in the Activity pages section below. Otherwise
activity members won't have a means to post records into the activity.

Include records on reports
if:

)]

) they were posted by a group member and match the filter defined above and they were submitted via a data entry form for the activity

.

) they were posted by a group member and match the filter defined above, but it doesn't matter which recording form was used

»

) they match the filter defined above but it doesn't matter who posted the record or via which form

)

®0C

Activity pages

Use the following grid to define any pages that you would like to make available for your activity members to use, These pages will then appear in the Links column in
the list of activities. You only need to specify a link caption if you want to override the default page name when accessed via your activity. Please note that you must
link at least ene recerding form page to the activity if you want to allow your members to explicitly post records into the activity. You must also link at least one
reperting page if you want your members to be able to view the records generated during this activity.

Form Link caption Who can access the page?
Enter a list of records (for a site on a date) ~ | Enter a list of records Available to anyone ~
Manage activity sites ~ | | Manage sites for activity Available only to group members ~

Enter a casual record

Incoming records chart

Activity summary

Import Records frem a spreadsheet

Simple activity summary

Enter a casual record

Incoming records chart

Activity summary

Import records from a spreadsheet

Summary

Available to anyone

Available only to group members

Available to anyone

Available only to group members

Available to anyone

X R X X X R X

Add another

IMPORTANT NOTE - If you have created sites under My Sites you can now add these. (The following
page has a screen-grab of an Activity with multiple sites in Lancashire). Click on the Where (grey box
with globe icon). Then go to Choose an existing site or location <Please select> and select My
sites.... In the box to the right of this you can now type in your site names and they will appear and
can be selected. As each one is selected, click Add and it will appear with a red X. When recorders
join your Activity, they will have immediate access to all your sites.

e  Which records to include in reports — can restrict records to those from members, or include those
from anyone that fit the Activity criteria (such as a site boundary)

e Activity pages — These will appear as buttons on the Activity page. Options include different ways of
entering records and what sort of data and data analysis various people can see, set to everyone,
members or administrators. You probably need to play with these to see which are of most use to
your Activity. The list includes a number of obscure and specialised ones in addition to widely-used
ones! You can add, edit or delete these buttons at any time.

e Don’t forget to click Update activity settings button at the bottom to save settings. You will then get a
screen Send invites to join an activity where you can add emails.
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If you click the Activity summary button, the following screens among others will be available

(depending on the site of course).

Lancashire Wildlife Trust Reserves: Activity summary
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Species groups
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A
2. [

StevieG >> My account Log out

W

L ] ~,
Lancashire,
iRecord =
N Merseyside
Home Record Explore Activities Summarise Verify Forum Help

Home » Lancashire Wildlife Trust Reserves: Activity summary

Lancashire Wildlife Trust Reserves: Activity summary

‘ Summary Species League Tables ‘ Trending
Species totals league Records totals league
Pos Recorders Species Pos Recorders Records
1 Steve Garland 462 1 Barbara Crooks 1619
2 Tony Conway 299 2 Steve Ryder 1490
3 Dave Higginson-Tranter 278 3 Tony Conway 1160
4 Phil Brighton 259 4 Philip Larkin 1158
5 Stephen McWilliam 217 5 Steve White 948
6 Janet Lomas 201 6 Janet Lomas 787
7 Nicholas Barber 189 7 Steve Garland 713
8 Rob Zloch 133 8 David Hepper 699
9 Jonathan Pescod 109 g Stephen McWilliam 596
10 Mark Pritchard 92 10 Phil Brighton 548
11 Barbara Crooks 79 11 UKBMS UKBMS 440
12 Rich Burkmar 74 12 Michael Foley 427
13 Ben Deed 72 13 Dave Higginson-Tranter 343
13 Ryan Clark 72 14 Nicholas Barber 257
15 Alan Bedford 62 15 Rob Zloch 230
16 clive washington 55 16 Rich Burkmar 210
17 Philip Larkin 54 17 Susan Marley 161
18 Susan Marley 53 18 Belinda Garland 147
19 Michael Foley 45 19 Ryan Clark 144
19 James Beattie 45 20 David Beattie 116
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The Manage activity sites button will allow you to add, edit on remove sites from multi-site-based

activities, as seen on the screen-grab below.

Lancashire Wildlife Trust Reserves: Manage activity sites

Site name |Map ref |Actions |
id
Abram Flash LWT Reserve SD613000 @
Astley Moss LWT Reserve 51697976
Aughton Woods LWT Reserve SD543663
Barnaby Sands LWT Reserve SD350460 @
Boilton, Red Scar & Tunbrook Woods @
SD582316
LWT Reserve @
Brockholes LWT Reserve 5D586307 @
Burrows Marsh LWT Reserve 5SD354448 @
Cadishead Moss & Little Woolden Moss SR @
LWT Reserve @
Cross Hill Quarry LWT Reserve SD745433 -
remove
Cutacre LWT Reserve 5D708026
Dean Wood LWT Reserve SD629153 @
Foxhill Bank LWT Reserve 5D739279 @
Freeman's Pasture LWT Reserve 5D56321541 @
Freeman's Pools LWT Reserve SD456614 @
Freshfield Dune Heath LWT Reserve 50294091 -
remove
Haskayne Cutting LWT Reserve SD357089 -
remove
Heysham LWT Reserve SD406599
Heysham Moss LWT Reserve SD423608 @
Highfield Moss LWT Reserve 51514956 @
Holiday Moss LWT Reserve SD497017 @
first| |prev Showing records 1 to 20 of 36 |

Add sites to the group

You can link sites to the group by either entering the details of a new site or
by linking one of the sites you've previously created to the group.

Or, add an existing site:
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There are two ways to benefit from all this as a member of the Activity. Either you can select the
Activity at the top of a normal data entry screen — Record Destination. Click the drop-down and
select the relevant Activity. OR you can automatically enter records into the Activity by going to the
Activity then click the button on the right for Enter a casual record, ...list of records or import from a
spreadsheet.

Activities undoubtedly offer opportunities for collaborative working, but need careful thought and
do have some limitations.

| suspect that this feature will be developed further in future as a more effective site-management
tool. (I hope so!) There may also be additions to button options.
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CHAPTER TWENTY

VERIFICATION

If you become a verifier there are additional screens that you have access to which allow you to
Verify records, but this guide is not going to cover that. Verifiers are people who have expertise in
particular area of identification, and often also are familiar with a particular area of the country. For
example, | verify Neuroptera and allied groups for Cheshire, Lancashire and Cumbria. Verifiers are
volunteers and do have lives to lead as well! Do remember this when waiting for them to verify your
records. Neuroptera verifiers have hundreds of records to process, but hoverfly and butterfly (and
other) recorders have tens of thousands to do, so be supportive of them and their vital work. Some
verifiers can verify regularly, others may blitz a year of data at one go — be patient.

IMPORTANT NOTE - not all groups and areas of the UK have verifiers, so some records won’t be
verified at all at present. However, the records will sit there and can be verified at a future time as
soon as a suitable Verifier is available.

There is a screen grab of a basic Verifier’s page in Chapter 3 (p8).

Notifications

If you have notifications, a clickable note will appear on your iRecord Home page (top left) ‘Welcome
back Steve. You’ve 2 unread notifications’. Notifications can also be sent to your registered email
address —you can control this by going to My account — Edit — Email digest notification settings or
Advanced notification settings (also see page 11, Chapter 4).

You will get notifications of two sorts — automatically generated ones and from Verifiers.

Auto checks - The automated ones can cause annoyance if you don’t understand the process. If you
record has been flagged as ‘outside its known range’ this probably just means it is a new 10km
square — a positive thing. However, it can be useful for the Verifier to see these sometimes as they
can make spotting real out-of-known-range records easier. The auto-check is just a tool, not a final
decision.

Verifier notifications — These are generated by ‘real humans’ and are the important check. You will
receive notifications about them. If records are queried or not accepted, the Verifier may sometimes
explain why they decided on rejection. Sometimes they may ask a question before accepting the
record. If you have further information, photos or a voucher specimen that could be sent for
checking, you can tell them. Verifiers can update ID’s if new information comes to light or if further
checks can be completed.

You can open a record to view (using the ‘magnifier’ icon) and see all comments by the verifier. You
can also reply or add more information. You could add another photo and send a note to help the
Verifier make a decision. It is sometimes an opportunity to learn, but remember Verifiers may be
busy people!
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CHAPTER TWENTY-ONE

IRECORD MOBILE APP (v4.0.1)

Open the App.

Goosander

The opening screen shows any existing records /RO @ Bolionte Sands
you added to the app' ?37?;;;‘:;:3mmmesands ‘ ©  Location
3
Tap the ‘+’ on the top right to add a new Goosander ;
11/12/2018 @ Bolton le Sands Date
record.
- Leptoglossus occidentalis < D Comment
17/11/2018 @ Rosiin Road, Sheffield
B ' scut Dead on atc. W abundance
Red-line Quaker
5/11/2018 @ Bolton le Sands o} Stage
1 adult UV blacklight..
Angle Shades - X+ identifiers
25/10/2018 [@ Speak Bridge
T Adut
@ I i

Start typing in a species name — choices appear as you type. At any point you can select the
appropriate species. Typing any part of the scientific or English names will pull up a list of choices.
Playing with this will let you choose the best way for you to work. For Bellis perennis you can type ‘b
pere’ and already the list will only be two species; or bellis, or daisy — the last has many choices
containing the word ‘daisy’ though. (Note — as of March 2019 — the five letter code you can use on
the web-based : 2 from genus, three from species names — does not work in the App.

Then tap your species entry and the full data entry screen opens
The location will be set automatically, based on your phone’s GPS location

You can now enter location details by tapping Location — this opens a map showing your current
location. If you don’t want the satellite map you can tap the Layers icon (top right) and choose from
Satellite, Ordnance Survey map or OpenStreetmap.

E © spasass3 & E @ b .« You can add free text comments,

» abundance details (there is a slider to
# AMZTS choose a number or a list of choices),
s ' Stage (adult etc) and Identifiers (if others
have helped with the identification).

1™ Nearest named place o 4= Nearastnamed place

® Ordnance Survey 1

Open Street Map

If you want to add a photo — tap the
camera logo at the bottom. You then
choose between taking a photo or
adding one you’ve already taken on your
phone.

& Ceomn copiyraghl and daiabase fights 2015 Ordnance Sereey.




Alternatively, you can begin with a photo by tapping the camera icon instead of the ‘+’ and following

the instructions.

SETTINGS

Select the menu icon at the top left of the opening screen (three
horizontal lines). This opens the iRecord App menu.

e Logout —does what it says
e  Statistics — shows your most frequently-recorded species
e Settings App — opens the screen below. This lets you
o Submit all — sending in all your newly added records to the main
iRecord site.
o Remove all saved — lets you delete all the ones you’ve sent from
your device
o Training Mode — lets you use the phone App in training mode —
as you can with the website App
o You can turn on and off use of Grid References and showing the
map grid
o Manage Saved — lets you select, delete or edit your recently-
used locations
o  Grid Square Unit — can be set to monad (1km) or tetrad (2km)
o Experimental features (not certain what this does, but | keep it
turned on!
o Reset —resets all of these settings to default
e Help —this is the place to look if you need help using the App

23:27 R - LIRS N |

< Settings

Records If you make an error and want to delete an
< submit Al entry, swipe the record to the left — you will
Remove All Saved then see a red waste bin. Tap this to delete
 Training Mode the record. It will warn you if you haven’t
Lacation sentitin.

B Use Grid Ref a .

B snowhran o & IMPORTANT NOTE - This app lets you

@ sanage saved add new records and edit them PRIOR to
B oridsqueunt  mons you sending them in. Once you tap the
Application arrow and send the record in to iRecord,
b ecemenaireaes @) you can no longer edit nor delete it in

") Reset

this app. You can only edit or delete it
by accessing iRecord through a web-
browser via Explore — My records — edit
button — can be performed on any
suitable device.

Y

@ No location name

2327 B - LR ) |
< iRecord App

= Logout: Steve Garland

N Statistics

Settings

54 App

Info

(D About

e
a
]
o

Help
Privacy Policy
BRC Approved

Credits

Goosander
21/1/2019 @ Bolton le Sands
4

Goosander
13/1/2019 @ Bolton le Sands
3

Goosander
11/12/2018 (@ Bolton le Sands

Leptoglossus occidentalis
17/11/2018 (@ Roslin Road, Sheffield
N 1 Adult Dead on attic..

Red-line Quaker
5/11/2018 @ Bolton le Sands
1 Adult UV blacklight.

Angle Shades
25/10/2018 (@ Speak Bridge
1 Adult
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LISTS

If you click the middle of the three icons on the upper-left green tab, you are taken to the Lists page.
At present (April 2019) this only supports plant recording. It is set up to enter lists of plant species
for an individual 1km square (monad). Its use is for mapping projects where species are being
logged at the 1km square level. If this is the sort of recording you are doing, and you are only
recording plants, this may be of use.

Group-specific Apps

There are currently Apps available for grasshoppers/crickets (Orthoptera) and butterflies. These
operate exactly as the general App, but have specific information to help you identify species
(including audio of grasshopper calls) and pictures. Both Apps let you deselect areas of the country
under settings. This removes species that don’t occur in the region to make recording simpler.

Both apps also allow more accurate recording of habitat and stage/age than the basic App, but are
basically the same.

Again — once the record has been sent in to iRecord, you can only edit it on the website.

23:32 . R
- = ' 23:34 ®H - LA 'l |

Gancel New Sighting Save Species guide

Settings Done

Photo evidence » Search for commen or scientific name Show location as a Grid Reference

Show species from these regions
Identify species required

England (South) v
Date 11/02/2019 v England (North) v
MNumber Scotland s/

Meadow Grasshopper

Habitat > _ aé g Chorth llelus Wales v
Age > s Ireland v
Location required channel I1sles i 4
Site name

Reset option to hide instructions
Add a note >

Roesel's Bush-cricket

o = O <D

Speckled Bush-cricket

Leptophyes punctatissima

AT

There are other iRecord apps available including:

e jRecord Soil — Centre for Ecology & Hydrology — experimental app aimed at getting farmers to map
their soils — aiming to map soils nationally and to advance farming practice
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CHAPTER TWENTY-TWO

DOWNLOADING DATA & REPORTS

You can only download your own records. However, you can download your full data set if you

want. You may want to do this occasionally to keep your own backup of your data.
Click Explore — Download

You then see the following screen.

SLEVIEY ~- Y ALLULIIL LUK UuL

IRecord

Home Record Explore Activities Summarise Verify Forum Help

=

Heme » Explore » Download records

Download records

Please note that download files are limited to 20,000 observations to prevent excessive load on the system. We suggest that data is downloaded in batches (i.e. using date filters) if

needed.
Records to download
Dewnload type:

Filter to apply:

Limit the records

Survey to include:

Date field:

Start Date:

End Date:

My records for reporting

Select the type of download you require, i.. the purpase for the data

VCe9 Westmorland

Oprionally select from the available filters. Filters you create on the Explore pages will be available here

<all>

Field record date

Ffiitering on date, which date field would you

01/01/2016

12/02/2019

Select a format to download

(O Comma separated (CSV)
(O Tab separated (TSV)

(®) Google Earth (KML)

() GPS track (GPX)

(O NBN Exchange

Download type has a dropdown offering ‘My records for reporting’ and options relating to any
Activities that you have set up or joined. For each of these you can choose between ‘My records
added using a recording form for an Activity’.

If you are an Administrator for the Activity, you can download all records entered by all Activity
members who used the recording form for the Activity.

Filter to apply — you can choose ‘all available records’ to get everything or use one of your filters
that you created earlier on Explore pages.

Survey to include — Leave this as <All> unless you want to restrict the records to one survey —an
example is ‘iRecord > Earthworm Survey’. The advantage of using this is that a download for a
particular activity may include columns of data not available in a normal list of records. If you want
custom attributes, you must use download using specific surveys
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Date field — this allows you to choose which date field to filter by. Choices are:

e e

Field record date — the date the record was made

Input date — the date you entered the record onto iRecord and saved it

Last changed date — the date you last altered and saved any changes to the record
Verification status change date

Field record date The first will let you sort all records made in a particular period — for
example all those made in 2018

Input date will let you sort all records that you entered in a particular period. This would
enable you to send an updated list for a year of recording if you’ve added a few more
records from your notebook for the same period.

Last changed date is useful if you’ve already sent your records to someone for the previous
year, but know that you’ve corrected a couple of identifications since.

Verification status change date will let you find any changes made since a particular date.
This may be of use on occasion.

Start Date & End Date — These let you choose your period of interest. Click on the box and you get
the usual iRecord calendar to click on.

Select a format to download — gives you the choice on

select a format to download

the right.

D

Comma separated (C5V)
Tahb separated (TSV)
Google Earth (KML)

) GPS track (GPX)

MBN Exchange

-
b

CSV and TSV are files used to transfer data
between spreadsheets and databases. CSV
files are used as a standard way to import into
spreadsheets such as Excel, LibreOffice Calc or
Google Sheets. You can sort and reformat
them in a spreadsheet and then import them
into other recording packages, such as MapMate and Recorder.

O

r:}

.

by

r}

>

Google Earth (KML) will download a file that can then be imported into Google Earth. In
Google Earth click File — Import — find and select your file. All the records will then appear
under - Temporary Places — Records. Each will have a coloured square, a pin and a label
(species name). If you click on the species name either in the menu list or on the map — the
full record will open in a window. An example of a Google Earth import can be seen on the
next page — the map can get quite busy, but | can see potential in reviewing for example
where you’ve recorded froghoppers in the last 5 years? It is quite fun and interactive.

GPS track (GPX) — are files that can be imported into GPS software. If you use a GPS App on
your tablet or phone it would let you carry data around with you, which might be of value
when in the field.

NBN Exchange — is an out-of-date format to allow records to be imported into the National
Biodiversity Network. This was for advanced users with access to the NBN, such as those
running National Recording Schemes. It will be removed in the near future.
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File Edit View Tools Add Help

¥ Search 0O Fesee & (@
o= )
/_&cgkemoum
Get Directions History
a8
¥ Places
v WIS My Places E

» [¥/ED Sightseeing Tour

I seve -
v Y &3 Temperary Places B, ] F
v ¢S records Patrohug assimilis.

avesella pellucida
Philsenus spumarius - Cuckoo-Spit Insect
Bactra lancealana - Rush Marble
Idiscerus lituratus
Metidiocerus rutilans
Populicerus confusus
Livia juncerum
Bryotropha terrellz - Cinerous Groundling
Psammotettix confinis

otettix striola

Arocephalus punctum
Conosanus obsoletus
Neophilzenus lineatus

hilaenus spumarius - Cuckoo-Spit Insect
Natus flavipennis
Cicadula intermedia
Elachista humilis - Obscure Dwarf,

irgoi-sBeautiful Demoiselle ‘

- ‘ asgius (Rayacheila) mel

Caloptenyx!

i uOsmunda regalisi=Roeyal Fern ‘Tropldla scnta
«.Dolichopus pepularis thndermere
- {o]

Noctua pronubat Large Yellow Unde

Allygus mixtus Eristalis intricarius
Ypsolopha - White-shouldered S Helophilus pendulus

Opomyza petrei

hilaenus spumarius - Cuckoo-Spit Insect
Argyresthia bonnetella - Hawthorn Argent
Macustus grisescens
Epuraea (Epurzea) pallescens
Aphodius (Aphodius) fimetarius
Philaenus spumarius - Cuckoo-Spit Insect
Cixius nervosus
Philaenus spumarius - Cuckoo-Spit Insect
Bibic johannis
Dilophus febrilis - Fever Fly
Epuraea (Epuraeal silacea

Eristalis tenax
Chi lict Twin-lobedfDeerf| Tipula vittata
rysops relictus - I'win-lobe eerfly Fonmca lemani
Helius'flavus: ‘
Sphegina cmn.pe:rmcmdon mulab!\_e;j

Baccha elongata Foxalisiacetos

acroste\es laevis %,pula p\eyre(j

M
3 \
Rarargel aegerla SpEgiEE Nﬂed Lithobius (Lithobius)foxficativt
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Fe
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T ]
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Sehodus (Aohodig foclens 2 Polygonia ctalbum = Comma @
Q@ +| ¥ Symplecta stictica ‘Psammolettlx CU”f'”'Gonepteryx thamni - Brimsténe
Limotettix stfiola
¥ Lavers &
* B 2 primary Database -

» 41 Borders and Labels Barrow-in-Furnes

Other download options

Ken
L
Dolicht

p
asiussilavu

*?’___; Sphaerldlum scarabaeoidg

b ok Y4
Xylota\segnigipig Johann

Megophthalmus scanicus

loccurrence_id

9092235

recordkey

iBRC092235

[source

iRecord | iRecord general data | Fell End Nature Reserve,

sample_id

4831509

ftaxon

egophthalmus scanicus

ftaxen_group

insect- frue bug (Hemiptera)

taxonversionkey

NHMSYS0020705735

ftaxa_taxon_list_ia

20383

lacation_name

Fell End Nature Reserve

lentered_sref

SD49747779

lat

54.1934406777554

long

-277172970000156

[projection

0sGB

[precision

10

loutput_sref

SD49747779

[output_sref_projection

0SGB

vicecounty_number

69

(with Furness)

date

0310712018

date_start

12018-07-03

[date_end

[2018-07-03

date_type

D

[recorder

Garland, Steve

[determiner

Garland, Steve

certainty

Certain

atr_sex

male

jattr_stage

adult

atir_sex_stage_count

n

lzeroabundance

3

record_comment

Gen. det

images

From the ‘Explore my records’ page you can apply a filter and/or sort the records. In the bottom

right-hand corner of the list it says ‘Showing records 1 to 20 of xx’ then ‘Download this report’.

If

you click this it will download a CSV file with the default name of download.csv. You can rename this
and save it wherever you want. It has a standard format (as below) in Species alphabetical order,

but does not contain all of the data for each record — only the main elements. As such it is of limited
use when trying to export to other databases. However, if you want a quick list of records filtered in

some way it is perfect.

H ©- download.csv - Excel
File Home  Inset  Pagelayout Formulas Data  Review View Help ©Q Tellmewhatyouwanttodo
H1 e 5 Date
A B C D E F G H | J K L
1|ID Source Species Common name Taxon group Site name Grid ref Date Recorder Images Auto check
2 | 6853166 iRecord | general data Abax parallelepipedus insect - beetle (Coleopters Warton Crag RSPB Reserve 5D490726 | 28/05/2018|Garland, Steve <div class="fail-icon
3 | 4897273 iRecord | general data Abax parallelepipedus insect - beetle (Coleoptere Warton Crag NR SD492725 | 22/04/2017|Garland, Steve <div class="F:
4 | 4897274 iRecord | general data Abia lonicerae insect - hymenopteran ‘Warton Crag NR 5D492725 | 22/04f2017|Garland, Steve
5 | 6853083 iRecord | general data Acronicta rumicis Knot Grass insect - moth ‘Warton Crag RSPB Reserve SD48877257 | 28/05/2018|Garland, Steve <div class="fail-icon
6 | 6451970 iRecord | general data Agabus (Gaurodytes) bipustulatus insect - beetle (Coleoptere Warton Crag LWT Reserve 5D492727 | 02/05/2017|Garland, Steve
7 | 6853147 iRecord | general data Agapeta hamana Common Yellow Con insect - moth ‘Warton Crag RSPB Reserve SD491726 | 28/05/2018|Garland, Steve
2 | 6696702 iRecord | general data Aglaisio Peacock insect - butterfly Leighton Moss RSPB - main site SD48347498 | 30/04/2018|Garland, Steve
9 | 8809386 iRecord | general data Altica brevicollis insect - beetle (Coleopterz Heald Brow 5SD468742 | 10/06/2018|Garland, Steve o_1d17cquf21ajgljrikenls7t
10 | 6461974 iRecord | general data Altica oleracea insect - beetle (Coleopters Warton Crag LWT Reserve 5D492727 | 02/05/2017|Garland, Steve
11| 8170574 iRecord | general data Altica palustris insect - beetle (Coleopterz Eaves Wood - National Trust  SD460760 | 16/10/2018|Garland, Steve
12 | 6087392 iRecord | general data Amara (Amara) aenea Common Sun Beetle insect - beetle (Coleopters Warton Crag LNR SD492726 | 22/04/2017|Garland, Steve <div class="fail-icon
13 | 8794880 iRecord | general data Ametastegia (Ametastegia) glabrata insect - hymenopteran Yealand Hall Allotment & Thrar SD491762 | 07/06/2018|Garland, Steve
146853024 iRecord | general data Amphipyra pyramidea Copper Underwing  insect - moth ‘Warton Crag LNR SD49567266 | 25/05/2018|Garland, Steve <div class="fail-icon
15 | 4298947 iRecord | general data Anabolia nervosa insect - caddis fly (Trichopt River Keer 5D492714 | 06/08/2015|Garland, Steve <div class="f
16 | 6618546 iRecord \ general data Anas acuta Pintail bird Lelghtnn Mass RSPB - main site SD47947439 | 09/04/2018|Garland, Steve

You can also produce reports from the My sites screen.

Choose a site and click the explore button next to it under Actions. You will then see a list of all the
records for the site. In the bottom right corner, it tells you haw many records there are and gives an
option to download this report. Click this and you get another CSV file — format as above.
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CHAPTER TWENTY-THREE

IMPORTING DATA FROM A SPREADSHEET

Importing records to iRecord from a spreadsheet
Version 3.2 compiled by Martin Harvey at 12 February 2018

If you have wildlife records in a spreadsheet it is possible to import them all in one go to iRecord if
you wish to do so, as an alternative to entering them directly onto the iRecord website or app.

IMPORTANT NOTE — READ BEFORE YOU IMPORT SPREADSHEET DATA.:

If you need to import large amounts of data (10,000 records or more) please contact iRecord first —
large imports need to be scheduled so as not to disrupt iRecord for general use.

If you are dealing with new records that have not been sent in to recording schemes it’s fine to
import them. If your spreadsheet contains records that have been sent in to schemes before then
we would prefer you not to import them, as the recording scheme verifiers will have to spend time

checking them again and duplications may result. If in doubt, please check with the relevant scheme
organisers first, or contact irecord@ceh.ac.uk

1. Your spreadsheet

Your spreadsheet needs to have a single row per record, with the first row for the headings to give
each column a label. The minimum requirement is to have at least five or six columns to show the
species name; the location name; the grid reference; the date; the ‘recorder (name of the person
who made the record); and the

‘determiner’ (name of the person who identified the species, if that was someone different from the
recorder).

You can add extra columns as well. For example, it is often useful to know how many of each species
was seen, and for some species groups it is important to note whether it was an adult, juvenile or
other life stage that was seen. It doesn't matter what words you use for your column headings, as
long as you are clear what each column means — you can match your column headings to iRecord’s
equivalent during the import (see step 4 below).

A typical spreadsheet set-up:

1 |Species Site name Grid ref Date Recorder Determiner Sex Stage Mumber seen Comment

2 |Orange-tip West Wood 5U475018 28/05/2016 Martin €. Harvey Martin C. Harvey male  adult 2

3 |Clouded Yellow West Wood 5U479018 18/08/2015 Martin C. Harvey Martin C. Harvey adult 1

4 |Erynnis tages West Wood: meadow area  SU47690195  29/05/2016 Martin C. Harvey Anne Expert adult 3 fying near main track
5 |Lycaena phlaeas West Wood s5U479018 18/08/2015 Martin C. Harvey Anne Expert adult 2

6 |Lycaena phlaeas West Wood: meadow area  SU47680195 1B/06/2015 Martin C. Harvey Martin C. Harvey adult 3

7 |Meadow Brown Sandy Heath SU5611 24/06/2016 Martin C. Harvey Martin C. Harvey adult 25 On knapweed flower
B [Marbled White  Sandy Heath SUSe6114 18/08/2015 Martin €. Harvey Martin C. Harvey adult 12 In long grass to east
9 |Common Blue Sandy Heath SU5611 18/08/2015 Martin C. Harvey Martin C. Harvey female adult 4

—
=
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Make sure that the first row of your spreadsheet contains the column headings — don’t put a title or
any other information above the headings row. Before you can upload your spreadsheet to iRecord,
you have to ‘save as’ a comma-separated-values text file (CSV file) — it is the CSV file that can be
imported to iRecord.

Some of the columns will only import if their contents match what iRecord is expecting. For instance,
the species names can be scientific or English names, but they have to match the names that iRecord
uses, which are taken from the UK Species Inventory, see: www.nhm.ac.uk/our-science/data/uk-

species.html

Some of the other columns such as Stage and Sex also have to match a predefined set of terms — see
the termlists at the end of this document.

2. Doing a test import

The import process can be complex, and once you commit to importing your records (at the end of
step 4 below) there is no turning back! If you wish, you can do a test import before doing it for real.
To do a test you need to put your iRecord account into “training mode” (see
www.brc.ac.uk/irecord/training-mode for how to do this).

Once you have set your account to Training mode, any records that you import will only be saved as
training records, and will not be visible to others. Once you are happy with how the import process
works you can take your iRecord account out of training mode and do the import again for real.

3. Importing into iRecord

Log on to iRecord® and go to this link: http://www.brc.ac.uk/irecord/import-records

There is some information on that page about the import process. It suggests that you should
download a template file and use that for your records, but there is no need to do this. As long as
your spreadsheet records are organised into a format similar to that shown above you should be
able to import them.

If you do want to use the iRecord template click on:

. B import Record . - . .
Alternatively, click to import an existing CSV file and then match your column headings to
those that iRecord recognises. On the next page, click on “Choose file” and tell iRecord where your

CSV file is saved on your computer, and then click on “Upload” to start the import process:

! See Appendix 4 for more about options for logging on before you import records
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2 Logged in as poulg lightfoot >>My Account Logout

cord

-

Home Record Explore Summarise Verlfy Download Forum Howdo | .7

Import Records from a spreadsheet

Select file to upload: Choose File | No file chosen
About  Terms & Conditions  Powered by :!'".‘.!i.&ira,
A Pl | )

On the next page you need to specify which “Survey” you want to import your records into, by
selecting from the dropdown list. In most cases you should choose “iRecord Import” unless you have
a specific need to use a different Survey. (For example, some recording schemes have a custom
recording format set up in iRecord any may prefer to import records into that format — if in doubt
about which Survey to use contact irecord@ceh.ac.uk).

Also on this page you need to choose the “Species list” that you will be using — for standard records
you should always use “UK Master List”:

Import Records from a spreadsheet
View Edit
Clone content

Before proceeding with the import, please specify the following settings that will apply to every recard in the import file. Any settings that you do not specify here can be supplied in the impaort file on a row by
row basis by mapping the setting to the appropriate column in the next step.

iRecord Import

Tcords into.

Import Settings

survey:

Species list: <please select X,

Mammals (MamSoc) 4 |ch species names.
Moors for the Future Bumblebees

ﬁ Moors for the future leaves, buds and berries
Nerfolk Fungi

NPMS species list for Indicator

MNPMS species list for Indicator 2015

MNPMS species list for Paths and Wildflower : . Flindicia

NPMS species list for Wildflower 2015 s &.Canginons . (Eowerad by Ll ]8

Orthoptera Recording Scheme

Rare Arable Flowers

Masquerade Rinse

Rook

i Rookery trees

Sealife Tracker

SeWeb INNS

Stra Vetlands & Waders Initiative

Terrestrial Heterophgra

UK Master List

Enter the usemame to masquerade &

Unidentified M

Once you have filled in the two boxes, click Next and you will come to a screen where you can match
the column headings in your CSV file to the fields in iRecord.
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4. Matching your columns to iRecord’s attributes

The column headings from your CSV file are shown on the left of this page, and you have to tell
iRecord how to match your headings to the choices from the dropdown lists under “Maps to
attribute”.

Logged in as poula lightfoot >>My Account

Logout

iRecord

Home

Record Explore Summarise Verlfy Download Forum Howdol..?

Import Records from a spreadsheet

Please map each column in the C5V file you are uploading to the associated attribute in the database. We've tried to match your columns to the available attributes
where possible so check any automatically selected attributes in the Maps to attrlbute column before proceeding. If you plan to repeat imports from similar
spreadsheets in future you can use the tickboxes to remember your choices.

Remember
choice?

Tasks

The following database attributes must be
matched to a column in your import file before
you can continue:

col in CSV
plumnin Maps to attribute
File

Species name® | Species or taxon selected from existing list

[~]
Recorder name™®| <Not imported = El pare
Certainty Certainty (lookup existing record) El
Identified by | Identified By [=]
Cuantity Quantity El
Site name Location Name El
Grid ref* Grid ref or other spatial ref El
Date® =Not imported= El
Habitat Habitat El
S:::_J:nt Comment El

Click on the down arrow next to each field to ensure they are matched correctly. There are a lot of
iRecord attributes to choose from, and it can be difficult to know which attribute to choose —if in
doubt please contact irecord@ceh.ac.uk for advice. Here are the most frequently used options, and
note that many of the possible attributes can be ignored (if you think you need to use one of these
grey “lgnore” attributes please contact us) — be particularly careful to choose the correct matches
for the recorder and determiner names:

Type of data from import iRecord attributes

Occurrence

Ignore Use determinations table for identification

information (Y/N)

Any comment for an individual record (compare with “Comment” under
“Sample” below)

Comment [= Occurrence Comment]

Ignore Confidential
Ignore Downloaded flag
Ignore Downloaded on

If you are importing records from another system that gives each
record unique 1D, you can import that ID here

a

External key

Ignore

Created by (from controlled termlist)

Ignore

Determiner (from controlled termlist)
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The species name — can be scientific or English but must match the UK3I
names that iRecord uses

Species or taxon name

If you use Taxon Version Keys you can import them instead of the ies

spec name — otherwise ignore

Species or taxon external key (from controlled
termlist)

Ignore Species or taxon search code (from controlled
termlist)
Ignore Updated by (from controlled termlist)
Ignore Verified by (from controlled termlist)
Ignore Last verification check date
Ignore Record decision source
Ignore Record substatus
Ignore Release status
Ignore Sensitivity precision
Ignore Training
Ignore Verified on
Ignore Zero abundance
Occurrence media
Ignore Media Caption 1
Ignore Media Caption 2
Ignore Media Caption 3
Ignore Media Caption 4
Ignore Media Path 1
Ignore Media Path 2
Ignore Media Path 3
Ignore Media Path 4

Occurrence custom attributes

Can import if needed — has to match predefined terms, see Appendix 1
termlists below

Certainty (from controlled termlist)

Ignore Determination reference

Ignore Determination year

Ignore [use “Identified by” instead] Determiner

Ignore Identification type (from controlled termlist)

This is for the determiner, the person who identified the species (do
not
use the “Determiner” attribute!)

Identified
By

For method terms that apply to individual records (compare with
“Sampl method” and “Method (free text)” below) — has to match
predefined term see Appendix 1 termlists below

v w

Observation Type (extensive) (from controlled
termlist)

Can be a number or text

Quantity

Has to match predefined terms, see Appendix 1 termlists below

Sex (from controlled termlist)

Has to match predefined terms, see Appendix 1 termlists below

Stage (extensive) (from controlled termlist)

Type of data from import

iRecord attributes

Sample

Any comment that applies to a whole sample or set of records (needs to
be supplied for each imported record) (compare with “Comment” under
“Occurrence” above)

Comment [= Sample Comment]

In format dd/mm/yyyy

Date

An alternative to supplying the standard “Date”

Day (Builds date)

Month (Builds date)

Year (Builds date)
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An alternative to supplying the standard “Date”, and can be used for date

Date end

ranges, but the correct “Date type” code must be supplied, see Appendix 2

Date start

below

Date type

An Ordnance Survey grid reference (please contact us if you need to use
lat/long or another system)

Grid ref or other spatial ref

If you are importing records from another system that gives each sample (set
of records) a unique ID, you can import that ID here

External key

Ignore Created by (from controlled termlist)
Ignore Group (from controlled termlist)

Ignore Licence (from controlled termlist)
Ignore Location (from controlled termlist)
Ignore Location Code (from controlled termlist)

If you are importing records from another system that gives each location a
unique ID, you can import that ID here

Location external key (from controlled termlist)

Ignore

Parent (from controlled termlist)

Ignore

Parent sample external key (from controlled
termlist)

For method terms that apply to samples/sets of records (compare with
“Observation type” above and “Method (free text) below) — has to match
predefined terms, see Appendix 1 termlists below

Sample method (from controlled termlist)

A free text field for method terms (does not have to match a predefined list) —
compare with “Observation type” and “Sample method”, above

Method (free text)

Ignore Updated by (from controlled termlist)
Ignore Verified by (from controlled termlist)
Ignore Input form

Site name or location name, preferably a recognised name e.g. from an OS
map, but any text can be imported

Location name

Ignore Privacy precision
Ignore Record status
Ignore [use “Recorder Name” instead] Recorder names
Ignore Verified on

Sample custom attributes

Habitat — has to match a predefined list such as EUNIS (this is complex,
please contact us if you need to use this)

EUNIS Habitat

not use the “Recorder Names” attribute!)

A free text field for habitat Habitat
This is for the recorder, the name of the person who made the record Recorder
(do Name

iRecord automatically calculates the vice-county (VC) for each imported grid
reference, so you don’t have to import the VC, but you can do so if you wish.
You must have the VC numbers (not names) in your spreadsheet — see
http://www.brc.ac.uk/article/british-vice-counties

Vice County (supplied)

Once you have matched all your column headings to iRecord attributes, click on Upload and the
loading will start. You will see a progress bar. If any records fail to import you will be able to
download a CSV file giving the reason for failure. Typically this will be due to species names not
matching names in the UK Species Inventory, or habitats not matching names in the classification
systems used in iRecord, for example. If possible, you should edit and correct this downloaded set of
failed records and then re-import them (but only re-import the failed records, don’t import the

whole dataset again).

If you have any questions or encounter any difficulties, please contact us on irecord@ceh.ac.uk
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Appendix 1: iRecord termlists

As shown in section 4, for some attributes there are termlists used in iRecord, and if you want to
import your data into these attributes you have to make sure that the terms in your spreadsheet
exactly match the terms available in iRecord, as shown below. (If you have a need to import a term
that isn’t in these lists please contact irecord@ceh.ac.uk — we can’t always add new terms but we

are happy to consider doing so.)

Term

| Certain___ cortqginty
Likely

Uncertain

Observation type

Term

Actinic moth trap

Call

Field sighting

Field identification

Field sign

Fungal gall

Insect gall

Leaf mine

light trap

Other gall

Robinson moth trap

Other

Caught

Collected

Field record

Flying

Nest
dung/droppings/frass/pellet, etc.
voucher specimen, trapped (other)
voucher specimen

Sex

Term

Unknown  Sample method
Field Observation

Quadrat

Transect

Net

Pitfall Trap

Light Trap

Transect Section

Parent sample

Child sample

Timed Count

Timed Count Count
TreelnitialRegistration
TreeVisit

Garden Bird Survey count
Visit

Seasearch buddy pair
Seasearch habitat

Grid square

Light

Actinic Light

Daytime observation
Dusking

Attracted to a lighted window
Sugaring

Wine Roping

Beating tray

Pheromone trap

Other method (add comment)
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Stage



not recorded
male

female
mixed

Adult
Teneral
Pupa
Larva
Immature
Nymph
Larval web
Larval case
Leaf-mine
Egg
Other
Exuvia
Flowering
Fruiting
Gall
Not recorded
Spawn
Vegetative
Juvenile
Tadpole
Nest
Mature
Seedling
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Appendix 2: Importing date ranges into iRecord via a CSV upload

A. Sets of records that don’t contain date ranges
If all your records are from individual days, and you haven’t used any date ranges, then you can just
use the date column in your CSV file and import that column into iRecord’s “Date” field.

B. Sets of records that do contain date ranges
If any of the records in your spreadsheet are linked to a date range (e.g. if they were entered just as
a year rather than an individual date, or used a range from one day to another), the data set will
need to be treated differently. You will need a column for the start of the date range (which you will
import into iRecord’s “Date start” attribute), and another for the end of the date range (which you
will import into iRecord’s “Date end” attribute). In addition, you will need to add a “Date type”
column.

Any single-day records need to have “D” in the Date type column, but any date ranges will need to
be coded by you, using the following “DateType” codes:

DateType Description Examples:
StartDate EndDate
D Date specified to the nearest day. 16/06/2016 16/06/2016
DD Date specified to a number of days. 16/06/2016 18/06/2016
(0] [This is a capital “O”, not a zero] Date specified to the nearest month (first | 01/06/2016 30/06/2016
day of the month to the last day of the month)
(0]0) [These are capital “O”s, not zeros] Date specified to a range of months 01/06/2016 31/07/2016
(first day of the start month to the last day of the end month)
Y Date specified to the nearest year (first day of the year to the last day of 01/01/2016 31/12/2016
the year)
YY Date specified to a range of years. 01/01/2012 31/12/2015

Once you have the data arranged correctly in your CSV file, you can upload it us usual, taking care to
match the date fields when you get to the “field mapping” part of the import:

Date start Date start v 4]
Date end Date end hd 4]
Date type Date type r L]
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Appendix 3: Spreadsheet template for importing records to iRecord

This is the format of the spreadsheet template that you can download from
http://www.brc.ac.uk/irecord/import-records

As explained above, there is no need to use this template unless you wish to, iRecord is very flexible
in the formats that can be used.

Columns with an asterisk are mandatory.

Species name* Recorder Certainty Identified |Quantity |[Site Grid |[Date* Habitat Sample
name* by name [ref* comment

Must match a Ideally as Certain, Likely Can be a dd/mm/yyyy Must match a field

scientific or |“Surname, |or Uncertain number or (or a 'vague from an existing

vernacular species |First-name”, can be text date’ e.g. iRecord survey

name in the UK |but any text June 2013) e.q. Phase 1, Eunis,

Species Inventory |is accepted UNCC Biotopes
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Appendix 4: Imports and iRecord accounts

When you import records into iRecord, the records will be allocated to the iRecord account that is
signed in at the time of import. In other words, if you log on to iRecord and import some records,
those records will be ‘owned’ by your account.

If your spreadsheet contains records from recorders other than yourself those records will be
imported, and the recorder name will show as the name you imported, but the record will still be
linked to your account and will be counted as ‘yours’ for the purposes of calculating the total
number of species you have seen in the iRecord league tables, and for display under “My Records”.

If you regularly import records that originate from recorders other than yourself, you may wish to
set up a second iRecord account that you use for import purposes. This will still make the records
available within iRecord, but they will be kept separate from your own personal records. This may be
particularly relevant if you are a recording scheme organiser who needs to import records sent in as
spreadsheets by recorders who do not use iRecord themselves.

You can set up a second iRecord account with any user name as along as it has its own email address
—you cannot register the same email address twice.

Please ensure you have permission to import records from other recorders, and make sure you are
not duplicating records that they may add to iRecord themselves.
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training_Herts.pdf). | have changed and updated it as iRecord has changed significantly since then
and have added more information where | thought it might be useful. It isn’t a Training Manual as
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iRecord will (I am sure) continue to develop and | will try to update this manual if possible.

A quick note on other online recording and analysis systems.
iSpot — this is primarily an identification site where users can post photographs for identification.

iNaturalist — This is an international biological recording site. Judging by the maps, it is particularly
popular in the USA. It offers about the only easy option if you wish to record observations outside
the UK from travels or holidays. It has a record verification framework consisting of ‘Casual’,
‘Needing ID’ or Research Grade and is in many ways similar to iRecord in its aims. At present there is
no sharing of data between iNaturalist and iRecord, so you are probably best sticking with one or the
other. | prefer iRecord as it is currently the best way to feed data into the National Biodiversity
Network (NBN) and National Recording Schemes. However, at some point in the future it is essential
that the two work together, | think. However, challenges include a different Verification system and
different species dictionaries so it won’t be easy!

(Note as of April 2019 — provision is being made for transfer of “research grade” data (see iNaturalist
site for explanation of their verification system) being entered into iRecord as part of the City Nature
Challenge project 2019 to allow records from that project to be captured. However, there is no 2-
way linking, so any records subsequently changed as a result of verification can not be reimported to
iNaturalist!)

Pantheon — Not an online recording system, but an analysis system for lists of invertebrates. You
can upload species lists and get reports from them, based on scarcity, habitat preferences and other
criteria. It is being added to and improved all the time. Lists of species are all very well, but this
software will help to evaluate them. | use it as a quick way to add value to species lists | send to
site/conservation managers.

IF YOU HAVE ANY FEEDBACK OR COMMENTS ON THIS DOCUMENT,
PLEASE EMAIL ME AND | WILL UPDATE IT FOR FUTURE USERS.

Steve Garland rres — steve@stevegarland.co.uk
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